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INTRODUCTION FROM THE 

ADMINISTRATOR/CEO 

 

Dear NHS Families,  
 

I am pleased to welcome you to the 2026-2027 school year. 
 

Thank you for entrusting New Horizon School (NHS) with your student’s education. 
Our school is committed to empowering students with diverse learning profiles, including 

those with ADHD, ASD, executive function challenges, and other learning differences, to 
succeed in a supportive, specialized, and inclusive environment. We are proud to foster 

a vibrant neurodivergent community in which every student is valued. 
 

If you have concerns about your student’s educational program during the school year, 

please get in touch with your student’s teacher. Our staff, faculty, and I are committed 
to addressing your concerns promptly and effectively. We are here to support you 

throughout the academic year. 
 

I encourage you to become actively involved in the NHS community. This year, we have 
organized a variety of school events for students and families, including both in-person 

and virtual opportunities to engage and participate. 
 

Please support your student’s learning by establishing a consistent routine at home, 
reading together daily, and maintaining communication with teachers. Encourage a 

growth mindset, limit screen time, and relate everyday activities to academic concepts. 
Ensure your student receives adequate rest, eats a nutritious breakfast, and attends 

school regularly. To promote focus, NHS prohibits cell phones and personal electronic 
devices on campus between 7:45 a.m. and 2:45 p.m. Devices should be left at home or 

turned off and stored in the designated classroom container until the end of the school 

day. 
 

Consider joining a school committee to support our institutional goals. Committees 
include finance, board development, fundraising, public relations and communications, 

outreach, and teacher retention. Your involvement demonstrates to your student the 
value you place on their education. 

 
Sincerely,  

 

Marla L. Veliz 
 
Marla L. Veliz, Administrator 

New Horizon School  
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I. VISION STATEMENT 

New Horizon School will be recognized as the leader in providing successful education 
outcomes for students who learn differently. 

II. MISSION STATEMENT 

New Horizon School empowers students with diverse learning styles, including those 
with ADHD, Autism Spectrum Disorder, executive function challenges, and other learning 

differences, to not only thrive but truly flourish within our supportive, specialized, and 
inclusive learning environment and vibrant neurodivergent community. 

III. PHILOSOPHY & GUIDING PRINCIPLES 

We believe that: 
 

• Teaching is a calling. 
• All staff and faculty are responsible for all students. 

• Teachers engage in outstanding and effective instructional practices. 

• Members of the school community advocate for the best educational 
interests and rights of students. 

• Members of the school community maintain high expectations for 
students. 

• Families play a vital role in their student’s educational process. 
• School community involvement is essential to the success of the school 

and its students. 
• A safe and nurturing learning environment is essential. 

• Firm, fair, equitable, consistent, and positive discipline is essential. 
• The opportunity to develop both academic and non-academic skills and 

abilities is essential. 
• Access to mental health counseling services is essential. 

IV. NON-DISCRIMINATION POLICY  

New Horizon School (NHS) provides equal access to all programs and services without 

discrimination based on sex, race, creed, religion, color, national origin, age, sexual 
orientation, gender expression, gender identity, the presence of any sensory, mental, or 

physical disability, or the use of a trained guide dog or service animal by a person with a 

disability.  
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V. HISTORY  

New Horizon School (NHS) was founded in 1995 by a group of dedicated educators, 
parents, and guardians to create a supportive learning environment for students with 

learning disabilities, attention deficits, and other learning differences.  The school 
received private school approval, non-public agency approval, and 501(c)(3) status in 

1995.  In 1997, the school received accreditation and has maintained it to this day.   
 

NHS purchased its site in August 1999 and made significant modifications and 
expansions to the existing facility to accommodate its student population and 

educational programs.  In 2006, NHS Administrator/CEO Marla Veliz was named 
Outstanding Administrator of the Year by the Washington Federation of Independent 

Schools (WFIS).  In 2007, the school increased the number of classes offered with a 
secondary transition emphasis, and Janet Taylor, NHS Board President, received an 

award from WFIS for outstanding board leadership.  In 2010, NHS partnered with 

Antioch University to provide part-time mental health counseling. In addition, the NHS 
expanded its Secondary Transition Program to include more in-depth career planning 

and added required family education workshops for secondary transition.  In 2015, the 
school completed eighteen months of self-study, created a comprehensive school 

improvement plan, and received continued accreditation.  NHS opened its Transition 
Extension Program, supporting students with developmental disabilities ages 18 and 

beyond in gaining the skills needed to acquire employment.  In 2016 NHS strengthened 
its Transition Extension Program by collaborating with supported employment vendors to 

provide job coaching and employment services to adult students. In 2018, NHS 
purchased 4 passenger vans to facilitate field trips and community activities The school 

joined the Renton Chamber of Commerce, added a digital reader board, and added a 
security gate.   

 
In 2020, NHS transitioned effectively and efficiently to a remote learning program due to 

the COVID-19 pandemic.  Faculty and administration met daily to ensure the continuity 

of operations and the success of students.  The school increased the integration of 
technology into the virtual classroom, and students continued to make progress toward 

the next levels of the curriculum.  Using telehealth, NHS provided its students with 
support in speech/language therapy, occupational therapy, and mental health 

counseling.  In 2021, the school transitioned effectively and efficiently to a hybrid 
learning program, welcoming both online and in-person learners simultaneously.  The 

school continued to provide mental health counseling to students struggling with 
depression, anxiety, or other social-emotional impacts of the pandemic.  In 2024, the 

school successfully completed its self-study and school improvement plan for 
reaccreditation with its accrediting agency, Cognia. In 2025, the NHS Board of Directors 

updated its Strategic Plan. 
 

The school serves students in grades 4-12 and those aged 18 and above from a vast 
geographical region, spanning from Snoqualmie, Shoreline, Olympia, and everywhere in 

between. It offers a wide range of academic, social/emotional, and executive function 
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skill programs, as well as extracurricular activities, with accommodations to meet the 
needs of its learners.   

VI. ORGANIZATIONAL STRUCTURE 

New Horizon School (NHS) is a non-profit corporation under the laws of the state of 
Washington.  It has 501(c)(3) status from the Internal Revenue Service.  The members 

of the corporation are the students' families.  NHS is governed by a Board of Directors 
which consists of four parent or guardian representatives, five – thirteen community 

member representatives, one – three parents or guardians of a former student, or a 
former student over eighteen years of age, or in lieu of these, a parent or guardian of a 

currently enrolled student, or a community representative, one current member of the 

faculty, one current employee, the Business Manager, and the Administrator/CEO.  

VII. DAILY OPERATIONS 

Hours of Operation 

New Horizon School (NHS) begins at 8:00 a.m. and ends at 2:30 p.m., Monday through 

Friday.  Students may arrive at 7:45 a.m. and must be picked up promptly at 2:30 p.m. 
Please note that before- and after-school supervision is not available.  Students are not 

permitted to leave campus once they have arrived.   

Parking Lot Safety 

NHS students arrive via various forms of transportation, including private cars, Access, 

Metro, taxis, school buses, and contracted transportation services.  To maintain a safe 
parking lot and driveway, we require all drivers to follow the arrow indicating the 

counterclockwise direction around our circular drive.  Drive slowly and safely at all times.  
The speed limit on campus is 5 miles per hour.  Do not block other parked cars, and 

back out carefully.  When loading or unloading, pull into a designated parking space to 

ensure student safety. Students are not permitted to enter or exit vehicles that are not 
parked in a designated space.  Load your student into the vehicle and leave campus 

when it is safe to do so.  Remind everyone who drops off or picks up your student that it 
is not only dangerous but also illegal to turn left into or out of the school.  This is for 

everyone’s safety.   

Phone Call Procedures  

In an emergency, students are welcome to use the phone; however, limiting these calls 

will decrease disruption to classrooms. Phone calls should be limited to emergencies 
only.   
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Emergencies are defined as:  
1. illness,  

2. injury,  
3. change of transportation that day, and  

4. schedule changes due to activities.  
 

Phone calls to students on campus for any reason other than those stated above will 
result in a message being sent to their homeroom teacher to ensure the student 

receives it at the end of the day. 
 

If a parent calls the office to inform us that they will be late picking up their student due 
to traffic or other issues, the student will be notified at the end of the day. 

School Delay/Closure 

From time to time, the Administrator/CEO or their Designee may opt to delay or close 

the school due to inclement weather or other emergencies.  This information will be 
broadcast on KOMO, KING, and KIRO whenever possible.  This information will also be 

provided to parents/guardians responsible for the parent and guardian phone list.   

Student Schedules 

NHS will provide students with their schedules on the first day of school. 

Visitors/Volunteers 

Visitors and volunteers are required to check in at the NHS Main Office, located on the 
upper level of building M, upon arrival. They must sign in and out in the Visitor’s Book 

located in the Main Office and obtain permission from the Administrator/CEO or their 
Designee.  Parents or guardians are welcome to visit the school and observe in the 

classroom; however, we require that permission be obtained and an appointment be 
scheduled in advance with the Administrator/CEO or their designee.   

 
Visitors and volunteers are required to obtain permission from the Administrator/CEO or 

their Designee before visiting remote classes, as outlined in our Visitors/Volunteers on 

Campus and During School Activities Policy. (See policy section of the NHS 
Student/Family Handbook).  

VIII. ACADEMIC PROCEDURES 

Classrooms 

New Horizon School (NHS) expects that students will work hard and put forth their best 
effort.  Students are assessed at the time of application, placed in skill groups according 

to their needs, and instructed at appropriate levels.  Progress reports are sent home 
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twice each quarter, and report cards are sent home once every quarter.  Students are 
assessed based on their progress toward mastery of learner outcomes in each class.   

When learning in person or remotely, NHS expects all students to complete all 
schoolwork and assignments posted by teachers.  Parents or guardians are asked to 

view all coursework and grades in the school’s Learning Management System (LMS).  

Communication Regarding Academic Difficulties 

NHS believes that students learn best when their parents or guardians participate 

positively with the school.  Effective communication fosters a partnership in which both 
the parent or guardian and the teacher work together in the student's best 

interests.  Teachers will inform parents or guardians of the student's progress in the 
classroom through progress reports every three weeks, report cards once a quarter, and 

conferences twice a year.  We invite parents and guardians to participate in open and 
positive lines of communication with staff and faculty throughout the school year.  We 

encourage parents or guardians to bring any concerns to the teacher's attention as soon 

as possible via email, voicemail, or by requesting a meeting.  
 

Please let us know in the office if you need assistance addressing any questions.  Many 
answers may be found in the Student/Family Handbook, on our website, and in our 

weekly packets, which are sent via email.  We welcome any questions or feedback and 
encourage parents or guardians to contact us via email, leave a voicemail message, or 

request a meeting. 

Coursework 

Purpose: 

 
NHS believes that the purpose of coursework is to provide opportunities for students to 

practice newly taught skills, review previously taught skills, learn from mistakes, and 
progress toward mastery of learner outcomes. 

 
Guidelines: 

 

NHS modifies coursework based on the student’s individual needs.  All coursework is 
relevant, reasonable in amount, and within each individual student’s capability.  

Coursework is assigned regularly. 
 

Responsibilities: 

Teacher responsibilities:  Teachers will modify coursework as needed, go over work in 

detail, teach students how to complete the work, communicate expectations to students, 
accept all work submitted, provide feedback to students, grade all work submitted, post 

grades reflecting student progress toward mastery of learning outcomes on the LMS, 

and notify parents or guardians of any concerns. 

Student responsibilities:  Students will keep track of all coursework, ask for 
clarification from the teacher (if needed), ask for help from the teacher (if needed), 
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gather necessary materials, complete the work, check to make sure all parts of the work 

are completed, and submit completed coursework to the teacher. 

Parent or guardian responsibilities:  Parents/Guardians will review the student’s 

assignments on the LMS, promote a positive attitude toward schoolwork, reinforce the 

school’s academic expectations, provide time and space for the student to complete 
coursework when the student is at home, communicate any schoolwork issues to the 

teacher, and NOT do the work for the student.   

If you do not yet have access to your student’s LMS account, please get in touch with 
the office, and they will send you your parent code and instructions. 
 

Grading, Reporting, Criteria, Scales, & Other Assessments 

Grading and Reporting: 
 

At NHS, we believe that the purpose of grading and reporting grades is to communicate 
information about student progress toward mastery of learner outcomes.   

 
Grading and reporting: 

 
• help students, parents, guardians, and teachers understand what a student has 

learned, 
• reflect the student’s current status regarding mastery of learner outcomes,  

• demonstrate progress in each domain of learning, and provide feedback to 

improve student learning, and 
• promote a growth mindset and encourage students to learn through practice, 

making mistakes, and receiving teacher feedback. 
 

Criteria & Scales: 

 

At NHS, teachers use a single set of grading criteria, basing grades on 3 categories: 
coursework (81%), class engagement (11%), and future readiness (8%). 

 
Teachers report summative mastery of learner outcomes (standards) using a rubric that 

reflects progress toward mastery of skills. 
 

Teachers report summative grades, the average of grades earned based on the above-
mentioned grading criteria as a letter/percentage grade as posted on the student’s 

Report Card.  

 
Teachers report achievement that reflects competency- or mastery-based grading and 

use standards to evaluate student performance.  
 

(See Grading, Reporting, & Graduation Requirements Policy in the back of the 
Student/Family Handbook.) 
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Other Assessments: 
 

In addition to the assessment completed at the time of application for admission, NHS 
assesses students using standardized testing every three years (6th, 9th, and 12th 

grades).  Results of standardized testing are provided to parents and guardians and 
placed in the student’s permanent file.  Students are assessed throughout the school 

year using authentic assessments (e.g., curriculum-based assessments, adaptive 
behavior observations, anecdotal records, projects, performances, and portfolios). 

 

Honor Code 

NHS believes that all people in the school community are to be trusted, that good 

judgment is the rule rather than the exception, that the honor code is fundamental to 
the success of the school and all associated with it, and that communication and 

cooperation will prevail throughout the school community. NHS values respect, 

responsibility, and optimism. This honor code aims to foster a community where 
individuals respect one another, take responsibility for their actions, and remain 

optimistic about the potential for personal growth, the school, and the broader 
community. In choosing NHS, each member of the community agrees to support an 

environment of honor. All individuals involved in the school are responsible for expected 
behavior and adherence to school policies and procedures. Individuals unable to follow 

these policies or procedures will receive appropriate redirection. 
 

Schedule Change Requests 

If a parent or guardian believes that a particular core academic class (mathematics, 
reading, or writing) may be too difficult or too easy for the student, they may contact 

the teacher via email, leave a voicemail to request a return phone call, or request a 
meeting to discuss the matter. The teacher may request a class change for the student if 

deemed appropriate.  If a parent or guardian would like to request a class change (social 
studies, elective, PE, or science), they may contact the teacher via email, leave a 

voicemail requesting a return call, or schedule a meeting to discuss the matter.  The 

teacher may request a schedule change for your child if deemed appropriate.   

IX. STUDENT EXPECTATIONS 

Acceptable Use of Technology 

NHS expects students to comply with the NHS Acceptable Use of Technology Policy.  

(See policy section of the NHS Student/Family Handbook). 
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Assemblies 

From time to time, NHS may hold assemblies. 
 

GOAL:  To demonstrate respectful behavior during assemblies by listening, 
participating, and following directions. 

• Students will follow their teacher’s directions regarding where to sit. 
• Students will wait quietly for the program to begin, with very quiet talking 

allowed. 
• Students will watch and listen during the program. 

• After the program, students will remain seated until signaled to stand and 
follow their teacher from the assembly area. 

 

Attendance 

NHS expects families to comply with the NHS Attendance Policy.  Students are allowed 

up to 13 absences (excused or unexcused) per semester. (See policy section of the NHS 

Student/Family Handbook). 
 

Between Classes (whether indoors or outdoors) 

During the school day, students may transition from one part of the campus to another. 
 

GOAL:  To create a safe and orderly place for students to transition from class to class 
quietly. 

• Everyone will be treated with respect. 
• Students will walk safely. 

• Students will use a normal speaking voice. 
• Students will stop and listen when a staff or faculty member addresses them. 

• Students will follow staff and faculty directions. 
• Students will use and stay in the crosswalks on campus when transitioning 

between buildings. 
 

Discipline 

NHS expects students to comply with the NHS Discipline Policy.  (See policy section of 
the NHS Student/Family Handbook). 
 

Dress & Grooming 

NHS expects students to comply with the NHS Dress & Grooming Policy.  (See policy 
section of the NHS Student/Family Handbook). 
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Field Trips 

NHS expects students to comply with the NHS Field Trip Policy.  (See policy section of 
the NHS Student/Family Handbook). 

 
GOAL:   

NHS’s goal is to ensure a safe, supervised, and educational field trip for all students. 
• Students will treat all people with dignity and respect. 

• While following expectations, students will walk from the classroom to the 
vehicle. 

• Upon entering the vehicle, students will sit quietly and wait for the driver’s 
instructions.  While in the vehicle, students will follow the driver’s instructions. 

• Upon arrival, students will sit quietly, awaiting the teacher's instructions. 
• Students will participate in activities, following teacher instructions. 

During the return trip and upon return to school, students will meet all expectations. 

 

Classrooms 

GOAL:   

NHS’s goal is to create a safe, learning-conducive classroom environment where 
students can improve their academic, study, social, emotional, and behavioral skills. 

NHS requires students to demonstrate expected behaviors in the classroom. 
 

Expected Behaviors in Classrooms: 
 

• dressing and grooming in accordance with the NHS Dress and Grooming Policy:  
students must be clean and clothed, 

• being on time and ready to learn in remote or in-person classes, 
• participating in class discussions and/or activities, 

• asking questions when needed, 
• treating others with respect, 

• responding to the teacher when addressed, 

• being polite and cooperative, 
• following teacher and staff instructions, 

• treating school property with respect and being responsible for replacing or 
repairing any property they damage, 

• taking personal responsibility for focusing on the instruction and learning, 
• trying at all times to do their best, 

• advocating for themselves to the best of their ability, and 
• supporting and celebrating the accomplishments of others and themselves 
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Lunch Spaces 

NHS requires students to demonstrate expected behaviors in lunch spaces.   
 

GOAL:   
It is NHS’s goal to create a clean and safe environment where people can interact 

courteously and respectfully while eating.  Students will: 
• treat others with dignity and respect, 

• use quiet voices, 
• keep hands, feet, and objects to themselves, 

• stay in their seats and raise their hands to ask for help, 
• will eat quietly and use good manners, 

• clean up after themselves using appropriate trash and recycling containers, and 
• line up quickly and quietly when asked. 

 

Play Spaces 

NHS requires students to demonstrate expected behaviors in play spaces.   
 

GOAL:   
It is NHS’s goal to create a play space where all students have fun, as well as feel secure 

and respected.  Students will:   
• play safely at all games and on all equipment, 

• be respectful to others and follow the teacher’s instructions, 
• play SAFELY so no one will get hurt, 

           OK: TAG, RACING, BASKETBALL 
           NOT OK: TACKLING, HITTING, SHOVING, KICKING 

• settle differences peacefully by using negotiations and fairness, 

• play only in a designated play area and leave only when given permission, 
• stop playing and line up quickly and quietly when asked, 

• pick up litter, and   

• notify staff and faculty immediately if unfamiliar animals or people enter the 
play area. 

•  

Restrooms 

NHS requires students to demonstrate expected behaviors in restrooms. 

 
GOAL:   

NHS’s goal is to create clean, safe, and orderly restrooms for students to use.  Students 
will: 

• treat others with respect and dignity, 
• use the restroom before school and between classes,  

• use the restroom facilities appropriately, 
• leave urinal deodorizers alone, 
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• use an appropriate amount of toilet paper, put toilet paper into the toilet, and 
put all other products into the garbage container. 

• FLUSH the toilet when finished, 
• WASH hands with soap and water for at least 20 seconds, and 

take their possessions upon leaving (e.g., P.E. clothes in a P.E. bag, removed 
from the restroom). 

Special Events 

NHS requires students to demonstrate expected behaviors during special events. 
 

GOAL:   
NHS’s goal is to create a fun, safe, supervised, and educational environment, which may 

include special events.  Students will: 
• treat others with dignity and respect, 

• follow the teacher’s instructions, 

• treat all school property with respect and be responsible for replacing or 
repairing any property they have inadvertently broken or damaged, and 

clean up after themselves after each event. 

X. EARTHQUAKE AND FIRE PROCEDURES 

Earthquakes 

NHS expects students to follow these procedures during an earthquake: 

 
Stay calm!   

 
In a Classroom: 
 

• Drop, cover, and hold by getting under a desk or a table in a crouched position 
close to the floor. 

• Hold onto the desk or table.  If it moves, move with it. 
• Face away from the window, close your eyes tightly, and say your name 

repeatedly. 

• Remain in place until the “Evacuate” or “All clear” signal is given. 
 

In the PE Room, Restroom, or Hallway: 
 

• If possible, move to a wall. 

• Drop, cover, and hold by getting in a crouched position. 
• Cover your head with your arms, close your eyes tightly, and say your name 

repeatedly. 
• Remain in place until the “Evacuate” or “All clear” signal is given. 
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Outside: 
 

• Move to the most open area, away from trees, signs, buildings, or power lines. 

• Drop, cover, and hold by getting in a crouched position. 
• Cover your head with your arms or a book, if you have one, close your eyes 

tightly, and say your name repeatedly. 
• Remain in place until the “Evacuate” or “All clear” signal is given. 

 
In a Vehicle: 

  
• Stay in your seat. 

• Cover your head with your arms and close your eyes tightly. 
• Remain on the bus and follow the driver's instructions. 

 

Fire 

NHS expects students to follow these procedures during a fire: 
 

In a Classroom: 
 

• At the sound of the fire alarm, all students will walk quickly, in a single file, out 
of the room. 

• The first student out will prop the door open, and the last student will close the 
door. 

• Students will follow the exit route posted in each classroom. 
• Students will go to the designated safe area. 

 

In Other Areas of the School: 
 

• At the sound of the fire alarm, all students will walk quickly, single file, out of 

the room to the nearest exit. 
• The first student to go out will prop the door open, and the last student will 

close the door. 
• Students will follow the exit route posted in each room. 

• Students will go to the designated safe area.  

XI. DESCRIPTION OF ACTIVITIES 

NHS believes that social activities are an important part of a student’s personal growth 
and development, and we encourage students to participate.  We believe that promoting 

social, emotional, and mental well-being is essential. The school offers a variety of social 
activities both during and after the school day.   
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Associated Student Body Government 

NHS has an Associated Student Body (ASB) Government, which consists of homeroom 
representatives elected by their peers and officers elected by the entire student body. 

Homeroom representatives meet regularly with the officers to conduct business. The 
ASB sponsors various social activities, including clubs, formal and informal dances, 

movie nights, game events, and activities designed to boost school spirit and pride, such 
as assemblies and spirit week.  

Field Trips 

NHS teachers and students attend required educational and fun field trips.  Examples 
include mountain retreats, college campuses, and outdoor areas for activities such as 

ropes courses, rock climbing, mountain biking, river rafting, camping, hiking, skiing, 
canoeing, and visiting local attractions.  These outdoor and community-based 

experiences help students develop independence, social skills, and team-building skills.   

Special Events 

NHS offers several special events.  Some events are restricted to students in specific 
departments, while others are for parents or guardians only, and some are for families.  

Examples include: Curriculum Night, Performances, Exhibit Night, Carnival, and Senior 
Graduation.  

Teams and Clubs 

NHS offers several fun student clubs. Faculty members facilitate these activities. 
Examples include archery, Black Watch, games and strategy, fencing, woodworking, and 

snow sports clubs.   

XII. MILITARY RECRUITERS 

NHS is legally required to provide directory information (names, addresses, and 

telephone listings) of enrolled juniors and seniors upon request by military recruiters, 
provided that this information is consistent with the Family Educational Rights and 

Privacy Act (FERPA), which protects the privacy of student education records.  Parents or 
guardians have a right to request that directory information not be disclosed without 

prior written consent.  Any parent, guardian, or adult student who wishes NHS not to 

disclose directory information to military recruiters for a junior or senior student must 
notify the Administrator/CEO or their Designee in writing.  
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XIII. DANGEROUS WEAPONS PROHIBITED 

NHS prohibits the possession of a dangerous weapon, including but not limited to a 
firearm, on school facilities. This includes look-alike (“toy”) weapons that may resemble 

a real weapon, may not be designed to cause serious bodily injury, but may still disrupt 
the educational process.  This also includes items purported to be weapons, items that 

may induce fear, and/or items that would be reasonably perceived to be weapons.  
Consequences for violating this policy may include notification to law enforcement and 

removal from school facilities.  This does not include items that may be used in an 
activity during or after school that has been approved by the Administrator/CEO or their 

Designee. 

XIV. SCHOOL POLICIES 

Acceptable Use of Technology Policy 

Policy:   

New Horizon School (NHS) recognizes the educational value of technology. The school 

encourages the responsible use of computers, computer networks, the Internet, and 

other electronic resources.  The school also acknowledges that the Internet is an 
unregulated, worldwide medium for communication, with information accessible to both 

staff and students. The school can't control the Internet; however, it controls access to 
its own Internet. It is the policy of the New Horizon School Board of Directors to govern 

the voluntary use of its computers, computer networks, the Internet, and other 
electronic resources.  It is also the policy of the Board of Directors to guide individuals 

accessing these resources on NHS-owned equipment.  The Board of Directors authorizes 
the NHS Administrator/CEO or their Designee to establish procedures related to the use 

of technology. 

Procedures:   

NHS Rights and Responsibilities: 

NHS strives to maintain a learning environment that promotes ethical and responsible 
conduct by students and staff in all online network activities. It shall be a violation of 

this policy for any employee, student, or other individual to engage in any activity 
that does not conform to the established purpose and procedures that govern the use 

of NHS’s technology. The school acknowledges its legal and moral responsibility to 
safeguard the well-being of its students. To this end, the school retains the following 

rights and responsibilities:  

• log network use and monitor file server space utilization by users, and assume 

no responsibility or liability for files deleted due to violation of file server space 
allotments,  
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• remove a user account on the network,  
• monitor the use of online activities, which may include real-time monitoring of 

network activity and/or maintaining a log of Internet activity for later review, 
• provide internal and external controls which include the right to determine who 

will have access to NHS-owned equipment and to exclude those who do not 
abide by the NHS's acceptable use policy, 

• restrict online destinations through software or other means,  
• provide guidelines and make reasonable efforts to train staff and students in 

acceptable use of technology, and/or 

• apply fines for any damage to NHS equipment and/or network.  

Teacher/Staff Responsibilities: 

Teachers/staff who supervise students, control electronic equipment, or otherwise 

have occasion to observe student use of said equipment shall:  

• make reasonable efforts to monitor the use of this equipment to ensure that it 

conforms to the mission of NHS, and 

• make reasonable efforts to become familiar with the Internet and its use so 

that effective monitoring, instruction, and assistance may be achieved.  

User Responsibilities: 

Access to NHS technology is a privilege that provides information and resources. This 

resource is offered to staff, students, and other authorized users. To maintain the 

privilege, users agree to comply with all provisions of these procedures.  
 

Expected Use: 

All use of NHS technology, including access to the Internet, must be in support of the 
school’s mission. As such, the following are considered to be expected uses of NHS 

technology: 

• use acceptable and appropriate language in electronic communication, 

• network accounts may only be used by the authorized owner of the account 
and for the authorized purpose, and 

• exhibit exemplary behavior on the network as a representative of the school 

community. 

The school will determine whether specific uses of the network are acceptable. 

Unexpected Use: 

All use of NHS technology, including access to the Internet, must be in support of the 
school’s mission. As such, the following are considered to be unexpected uses of 

technology: 
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• giving out personal information, including home address or phone number, 

• using the network for commercial or for-profit purposes, 

• using the network for personal business, 

• using the network for product advertisement or political lobbying, 

• intentionally seeking information on, obtaining copies of, or modifying files, 

data, or passwords belonging to other network users,  

• misrepresenting other users on the network,  

• disrupting others’ use of the network, 

• destroying, modifying, or abusing hardware and/or software,  

• harassing other users,  

• infiltrating a computer or computing system and/or damaging the software 

components of a computer or computing system,  

• using hate language, harassing, cyberbullying, making discriminatory remarks,  

• installing software, including shareware and freeware, without authorization,  

• accessing or processing pornographic material, as determined by the system or 

building administrators,  

• accessing or processing files that are dangerous to the integrity of the network, 

as determined by the system or building administrators,  

• downloading entertainment software or other files not related to the mission of 

the school, including freeware, shareware, copyrighted commercial and non-

commercial software, and all other forms of software and files not directly 

related to the mission of the school.  

• downloading, copying, otherwise duplicating, and/or distributing copyrighted 

materials,  

• using the network for any unlawful purpose, 

• using hate speech targeting groups based on race, ethnicity, gender, gender 

identity, sexual orientation, religious affiliation, or any other protected groups, 

• using profanity or any other symbols or language that others may find 

offensive, 

• gaming,  

• watching videos unless specifically authorized by a teacher for an educational 

purpose, and/or 

• live communications, including voice and/or video, unless specifically authorized 

by the system and building administrators. 

The school will make determinations on whether specific uses of the network are 

unexpected. 

Disclaimer: 

• NHS is not responsible for information that is retrieved via the Internet.  

• There are no facilities provided by NHS’s networks for sending or receiving private 

or confidential electronic communications. NHS system and building administrators 

have access to all electronic communications and will monitor them.  
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• Messages in support of illegal activities will be reported to the appropriate 

authorities.  

• NHS is not responsible for any damages a user may suffer, including loss of data 

resulting from the user’s negligence, errors, or omissions.  

• NHS makes no warranties with respect to:  

o the content of any advice or information received by a user, or 

o any costs or charges incurred as a result of seeing or accepting any 

information; or  

o any costs, liability, or damages caused by the way the user chooses to use 

their access to the network.  

If a student’s use of NHS’s equipment or network threatens the health or safety of 

the student or any other person, or create distractions and/or disruptions, then the 

NHS Discipline Policy will be applied. 

Access to Education, Student Privacy, and Immigration 

Enforcement Policy 

I. Policy: 
 

The New Horizon School (NHS) Board of Directors identifies the school as a safe space 

for all children. It is the policy of the NHS Board of Directors to prohibit discrimination 
against anyone based on immigration or citizenship status and to ensure that New 

Horizon School (School) remains safe and accessible to all its students, regardless of 
such status. The NHS Board upholds its responsibility to all students and ensures that all 

staff and volunteers are aware of immigrant students' rights to receive an education. 
Further, the Board ensures that all enrolled students, regardless of immigration status or 

national origin, can access learning. Therefore, the School does not permit federal 
immigration authorities, including Immigration and Customs Enforcement (ICE) agents, 

access to its buildings except as required by law. School staff shall not grant federal 
immigration authorities access to information or school buildings without prior review 

and confirmation that the proper legal authority exists. The Board hereby authorizes the 
NHS Administrator/CEO to adopt and implement procedures governing the School’s 

interactions with federal immigration authorities. 
 

II. Definitions: 

• “Civil immigration warrant” means any warrant for a violation of federal civil 

immigration law issued by a federal immigration authority. A “civil immigration 

warrant” includes, but is not limited to, administrative warrants entered in the 
National Crime Information Center database, warrants issued on ICE Form I-200 

(Warrant for Arrest of Alien), Form I-205 (ICE Administrative Warrant), or prior or 
subsequent versions of those forms, which are not court orders. 

• “Court order” and “judicial warrant” mean a directive issued by a judge or 
magistrate under the authority of Article III of the United States Constitution or 

Article IV of the Washington Constitution or otherwise authorized under the 
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Revised Code of Washington. A “court order” includes, but is not limited to, 
judicially authorized warrants and judicially enforced subpoenas. Such orders, 

warrants, and subpoenas do not include civil immigration warrants, or other 
administrative orders, warrants, or subpoenas that are not signed or enforced by a 

judge or magistrate as defined in this section. 
• “Federal immigration authority” means any on-duty officer, employee, or person 

otherwise paid by or acting as an agent of the United States Department of 
Homeland Security (DHS) including, but not limited to, its sub-agencies, 

Immigration and Customs Enforcement (ICE), Customs and Border Protection 
(CBP), United States Citizenship and Immigration Services (USCIS), and any 

present or future divisions thereof charged with immigration enforcement. “Federal 
immigration authority” includes, but is not limited to, the Enforcement & Removal 

Operations (ERO) and Homeland Security Investigations (HSI) of ICE, or any 
person or class of persons authorized to perform the functions of an immigration 

officer as defined in the Immigration and Nationality Act. 

• “Immigration or citizenship status” means the status as has been established for 
such individual under the Immigration and Nationality Act. 

• “Nonpublic areas of a private school campus” means the portions of a school 
campus that are private property and not open to unauthorized visitors, including 

individual administrative offices, records storage rooms, server rooms, classrooms, 

and playgrounds. 

III. Procedures: 

 
The NHS Administrator/CEO has developed the following procedures to ensure the safety 

of all enrolled students and to limit disruptions in the School’s learning environment. 

 

A. Immigration Enforcement on NHS’s Campus: 

The School does not grant permission to any person engaging in, or intending to 

engage in, immigration enforcement, including surveillance, to access the 
nonpublic areas of NHS’s campus, property, equipment, or information, or 

otherwise to be on school premises. 
• Before permitting entrance to school premises, NHS staff shall direct anyone 

engaging in or intending to engage in immigration enforcement to the NHS 
Administrator/CEO or their Designee. 

• If any person attempts to engage in immigration enforcement on the School’s 

property, the NHS Administrator/CEO or their Designee shall adhere to the 
following procedure and not permit entrance to the School’s facilities. 

• NHS Staff shall immediately alert the person and direct them to the NHS 
Administrator/CEO or their Designee. 

• The NHS Administrator/CEO or their Designee shall place the school on “lock 
down” and follow the School’s “lock down” procedures. 

• The NHS Administrator/CEO or their Designee shall call local police to notify the 
police of the presence of “unauthorized visitors”.   

• The NHS Administrator/CEO shall verify and record the individual’s credentials, 
including name, agency, badge/ID number, and contact information; record the 
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names of all persons they intend to contact; document the nature of the 
individual’s business at the school; and log the date and time. 

• The NHS Administrator/CEO or their Designee shall request a valid court order 
or judicial warrant. 

• The NHS Administrator/CEO or their Designee shall advise the individual that, 
before responding to their request or permitting entry into the School’s 

facilities, the School’s attorney shall be contacted for guidance. 
• The NHS Administrator/CEO or their Designee shall forward a copy of the 

information, including a copy of any court order or judicial warrant, to the 
School’s attorney. 

• The School’s attorney shall review the written authority to ensure that it is a 
valid court order or judicial warrant, signed by a judge, properly identifies the 

agency with authority to search, states the purpose of the enforcement activity, 
identifies the specific search location(s), names the specific person to whom 

access must be granted, and includes a current and non-expired date.  

• Upon receipt and examination of the required documentation and the School’s 
attorney’s guidance to allow access to contact or question the identified 

individual, the NHS Administrator/CEO or their Designee shall call the identified 
individual to the school office, and if the identified individual is a student, make 

a reasonable effort to notify the parent/guardian of any immigration 
enforcement activity at the School concerning their student. 

• The NHS Administrator/CEO or their Designee shall request to be present 
during any interview and shall only permit access to individuals as advised by 

the School’s attorney. 
• Upon receipt and examination of the required documentation and the School’s 

attorney’s guidance to not allow access to contact or question the identified 
individual, the NHS Administrator/CEO or their Designee shall inform the 

agent(s) that they have been advised that they cannot comply with the 
request, ask them to leave the School’s premises, and notify the student’s 

parent/guardian of immigration enforcement activity at the School concerning 

their student.  
• The NHS Administrator or their Designee shall not voluntarily consent to allow 

the agent(s) access into nonpublic areas of the campus.  
• School staff shall not interfere with any enforcement action if an agent or 

agents fail to comply with these instructions.  
• The NHS Administrator or their Designee shall ask the local police to mediate 

and document the incident. 
 

B. Gathering Immigration Related Information on NHS’s Campus: 

In accordance with the Family Educational Rights and Privacy Act (FERPA), the School 

shall not provide student records or information without the written permission of a 
student’s parent/guardian or an adult student pursuant to a lawfully issued court 

order or subpoena, or in response to a health or safety emergency. The NHS 
Administrator/CEO or their Designee shall not share, provide, or disclose personal 

information about any individual without a court order or judicial warrant requiring 
the information’s disclosure.  
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Upon receipt of a court order or judicial warrant requiring the disclosure of records or 

information about an individual, the NHS Administrator/CEO or their Designee shall: 
 

• Document the request,  
• Refer the request to the School’s attorney,  

• Ensure compliance with FERPA and other relevant laws, and  
• Notify the student’s parents/guardians or the adult student immediately of any 

request for information. 

Admissions Policy 

Policy:   

 
New Horizon School (NHS) endeavors to serve students in alignment with the school's 

Mission and Vision. The school encourages applications from all students of all social and 

economic backgrounds.  The school promotes diversity and acceptance of diverse 
backgrounds in its student population. The NHS Board of Directors authorizes the 

Administrator/CEO or their Designee to develop procedures to implement this policy and 
support a smooth transition for each applicant and new student into the school 

environment.  
 

Procedures:   
 

NHS’s admission procedure is individualized, includes a flexible timeframe, and is based 
on the following: 

• a personal interview with the applicant and one or both parents/guardians,  
• a review of the applicant’s previous school records,  

• results of personal application assessment completed by NHS staff, and 
• results of a 5–10-day school visit during which applicants have all the rights and 

responsibilities of enrolled students. 

 

Administering Medication at School or During School-

Related Activities Policy 

Policy:   

 
It is the policy of the New Horizon School (NHS) Board of Directors that a staff or faculty 

member shall administer all prescribed oral medication to students during the school day 
or during school-related activities.  The Board of Directors authorizes the NHS 

Administrator/CEO or their Designee to develop procedures to support this policy. 
 

Definition: 
 

Medication means any substance used in treating illness or relieving pain, usually in the 
form of a pill or liquid, whether prescription, herbal, or over-the-counter. 
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Procedures: 
 

• This policy refers not only to prescription medication, but also to acetaminophen, 
ibuprofen, cough medication, and any other over-the-counter oral medication.   

• An authorization form for each medication will be kept on file in the NHS Office, 
and the note must include:  

o the name of the medication, dosage, time, and date to be administered,  
o possible side effects,  

o the physician’s or dentist’s signature, the date signed, and  
o the parent, guardian, or adult student’s signature, and the date signed. 

• The physician’s or dentist’s note is valid for a period not to exceed one year. 
• Each prescription medication that is dispensed at NHS must be in the original 

prescription container.  
• Parents or guardians must consult the school before bringing any injectable 

medications to school, and the physician’s or doctor’s note must provide 

instructions, including symptoms and when to give the injection. 
• In the event of a medical emergency, NHS needs accurate information for 

emergency personnel.   
• Parents, guardians, or adult students must list all medications on the NHS 

Emergency Contact Form.   
• NHS accepts professional medication forms. 

 

Adult Behavior on Campus & During School Activities Policy 

Policy:   
 

It is the policy of New Horizon School (NHS) that all adults must behave appropriately 
while on campus or attending school activities to ensure the safe operation of the school 

program and activities.  The NHS Board of Directors authorizes the Administrator/CEO or 
their Designee to develop and implement procedures to ensure appropriate adult 

behavior and the orderly, safe operation of the school program and related activities.  
The Board also authorizes the Administrator/CEO or their Designee to decide and to 

notify parents/guardians that NHS is unable to continue serving a child whose parent or 

guardian violates this or other school policies. 
 

Procedures: 
 

The Administrator/CEO or their Designee, staff, or faculty member in charge will notify 
the police and/or direct any person to leave school grounds who is: 

• under the influence of drugs or alcohol, 
• disrupting or threatening to disrupt the educational program or related school 

activities, and/or  
• threatening to commit any act that would disturb or interfere with the function 

or procedures of the school. 
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Adult Communication Policy 

Policy:   
 

It is the policy of the New Horizon School (NHS) Board of Directors that all adults must  
demonstrate expected behaviors while on campus or at school activities. The Board  

authorizes the NHS Administrator/CEO or their Designee to establish procedures to 
implement this policy. 

 
Procedures: 

The procedures shall include, but not be limited to, the following: 

All adults are expected to communicate respectfully. 
1. Listen  

2. Think  
3. Be clear 

4. Be respectful 
5. Be patient 

 
Communication includes verbal, nonverbal, and written communication.  All adults are 

expected to listen to understand, be open and honest, pay attention to nonverbal 

signals, ask clarifying questions, seek feedback, and communicate with courtesy and 
consideration. 

 

Animals on Campus & During School Activities Policy 

Policy:   

 
It is the policy of the New Horizon School (NHS) Board of Directors that any person 

wishing to bring an animal on campus and/or to a school-related activity for a special or 
educational purpose is required to request and receive advance permission from the 

NHS Administrator/CEO or their Designee.  The Board of Directors authorizes the 
Administrator/CEO or their Designee to establish procedures to implement this policy. 

 
Background:   

 
The NHS Board of Directors recognizes that interactions between children and animals 

can be beneficial and educational.  The preservation of the instructional process and the 

welfare of staff, faculty, and students are the school’s primary concerns and 
responsibilities.  This policy has been adopted to ensure the orderly and safe operation 

of the school program and school-related activities.   
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Procedures:  
 

Any person wishing to bring an animal on campus and/or to a school-related activity for 

educational purposes must request and receive permission in advance from the 
Administrator/CEO or their Designee.  The animal's visit will be limited to the specified 

area of the campus and the specified hour(s). 
 

Attendance Policy 

Policy: 

 
It is the belief of the New Horizon School (NHS) Board of Directors that there is nothing 

more important to a student’s education than consistent class attendance.  The Board of 
Directors expects parents or guardians to make every effort to ensure that students 

attend school, enabling them to develop healthy self-esteem and improve their academic 
performance. 

 
• Students with 14 absences (excused or unexcused) in a semester receive no credit 

for that class or classes. 

• Students are responsible for completing assignments for any classes missed. 
 

Definitions: 
 

Attendance is based on participation and is taken daily in every class.  NHS maintains 

attendance records.  For state reporting purposes, NHS classifies absences as excused, 
unexcused, or truant as defined below: 

 
Absences 

An absence occurs when a student is not present in class and is not participating in 
instruction.  

Excused Absences 

A student is absent when they are not present in class and not participating in 

instruction. An excused absence is marked when cleared by a parent or guardian phone 
call, email, or note within 48 hours of the beginning of the absence.  
 

Procedures: 
 

Absences shall be excused when they are due to: illness, medical appointment, or family 

emergency (including death or illness in the family); religious or cultural purpose 
(including observance of a religious or cultural holiday); court, judicial proceeding, 

court-ordered activity, or jury duty; post-secondary, technical school, or apprenticeship 
program visitation; state-recognized search and rescue activities; the student’s 

homeless or foster care/dependency status; deployment activities of a parent or 

guardian who is an active duty member; suspension; safety concerns; the student’s 
migrant status; and/or an approved activity mutually agreed upon by the NHS 

Administrator/CEO or their Designee and the parent or guardian.  
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NHS considers field trips to be an excused absence in any missed class.   

 
Special circumstances may require students to be absent from class or school for more 

than 13 days.  Prior to the dates to be missed, the student and their parent or guardian 
must submit a formal written request to the office, justifying the educational and/or 

medical purpose of the absences, to have the 14-day limit (excused or unexcused) 
waived.  Administration has the right to refuse the parent’s or guardian’s request and/or 

may still require the student to go through the attendance appeal process to receive 
credit for missed class(es). The NHS Administrator/CEO or their Designee has the 

authority to determine if an absence meets the above criteria for an excused absence. 

Unexcused Absence/Truancy 

NHS classifies an absence as an unexcused absence/truant when the student fails to 

attend the majority of hours in an average school day or minutes in an average class 
period, and/or the parent or guardian does not follow the attendance procedure, and the 

absence does not meet the criteria of an excused absence. Unexcused absences and 
truancy are grounds for disciplinary action. 

 
*Please note:  According to Washington State law (RCW 28A.225), unexcused absences and truancy from 

school or classes are illegal.  New Horizon School is required to refer unexcused absences and truancies to 

a community truancy board or file a truancy petition with the King County juvenile court. 

Late Arrival 

A late arrival is marked when the student is expected to be in attendance at school at 
some point, as estimated by a parent or guardian via phone call or email.  In the case of 

a late arrival, the student misses more than just a few minutes of school. 

Tardy 

A tardy is recorded when a student is late to class, either at homeroom time or between 
periods during the school day. 

 
Procedures While Learning on Campus: 

Absences 

Please follow the guidelines below when learning on campus: 
 

The parent or guardian will contact the office no later than 8:00 a.m. on the morning of 
the absence.  The Administrator/CEO or their Designee will determine whether or not the 

reason merits an excuse. 

Early Dismissals 

1. Parent or Guardian will contact the office no later than 8:00 a.m. that morning.   
 

2. Any student who has left class without a parent or guardian calling or sending an 
email will be marked with an unexcused absence.  
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Late Arrival 

There will be occasions when a student may arrive late to school due to pre-planned 

reasons (e.g., medical or dental appointments).  The following guidelines will be 
followed. 

 
1. Parent or guardian will contact the office by 8:00 a.m. that morning to explain the 

reason for the late arrival and to indicate the estimated time of the student’s 
arrival. 

 
2. The office will notify the teachers of the late arrival.  The student is absent until 

they check in at the office.   

Tardies 

There are occasions when a student may be tardy in reporting to school due to various 

reasons. 
 

If a student arrives at school after 8:00 a.m., they must report to the office with a 
signed note from a parent or guardian to justify their tardiness.   

 
There are occasions when a student may be tardy to their next class for various reasons. 

 
1. Students who are late to class will ask their previous teacher to communicate with 

their next teacher, giving good cause. 
 

2. Students who are late to class without communication by their previous teacher to 

their next teacher will be marked with an unexcused tardy.  Disciplinary action 
may be assigned for excessive unexcused tardies. 

 
Parents or Guardians are encouraged to request an Attendance Appeal Hearing to appeal the 

loss of any credit as described at the end of this document. 

 

Procedures While Learning Remotely: 

Absences 

Students who have been absent from school must check in upon their return to school.  

This check-in will take place with the teacher.  To clear an absence, please follow the 
guidelines below when learning remotely: 

 
1. The parent or Guardian will email the teacher or office no later than 8:00 a.m. on 

the morning of the absence.  The Administrator/CEO or their Designee will 
determine whether the reason merits an excuse. 

 
AND 

 

2. The teacher will mark the student’s prior absence excused.  Teachers will track 
attendance throughout the day. 
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Early Dismissals 

 

1. The parent or Guardian will email the teacher no later than 8:00 a.m. that 

morning to state the time of dismissal and the reason.   
 

2. Any student who has left class without a parent or guardian sending an email will 
be marked with an unexcused absence.  

Late Arrival 

There will be occasions when a student may arrive late to school due to pre-planned 

reasons (e.g., medical or dental appointments).  Please follow the guidelines below: 
 

1. The parent or guardian will email the teacher or office by 8:00 a.m. that morning 

to state the expected time of arrival and the reason for being late. 
 

2. Teachers will track attendance throughout the day. 

Tardies 

There are occasions when a student may be tardy in reporting to school due to various 
reasons. 

 
1. If a student arrives at class tardy, parents or guardians must email the teacher 

justifying the student’s tardiness when learning remotely.  
 

2. Teachers will track attendance throughout the day. 
 

There are occasions when a student may be tardy to their next class for various reasons. 

 
1. Teachers will email the teacher of the next class, indicating the reason. 

 
2. Students who are late to class without an email sent by their previous teacher to 

the teacher of the next class will be given an unexcused tardy. 
 

NHS may assign disciplinary action for excessive unexcused tardies. 
 
*Note: Parents or guardians are encouraged to request an Attendance Appeal Hearing to appeal the loss 

of any credit as described below. 

 

Attendance Board of Appeal: 
 

Parents, guardians, or adult students may appeal to the NHS Attendance Board of 

Appeal any decision to fail a student due to attendance.   
 

Except when a student’s behavior legally warrants expulsion from school, parents or 
guardians may request and will be granted a hearing before the Attendance Board of 

Appeal.  The hearing will allow parents or guardians to state their understanding of the 
circumstances leading to their child’s failed class(es) and to request alternatives rather 

than the loss of grades and credit.   



30 

 

 
The Attendance Board of Appeal will consist of: 

1. A Chairperson (NHS Administrator/CEO or their Designee) 
2. A member of the NHS Board of Directors 

3. A NHS Department Head 
4. A NHS teacher appointed by the Administrator/CEO or their Designee 

5. A NHS teacher appointed by the student. 
 

One or both of the student’s parents/guardians may attend the hearing.  The 
Chairperson will present the facts of the case. The student may have two other 

individuals appear on his/her behalf.  The Attendance Board of Appeal will agree upon a 
recommendation by a simple majority vote.  The Attendance Board of Appeal will refer 

its recommendation to the Administrator/CEO or their Designee for the final action, who 
will then notify the parent or guardian and student of the final action in writing. 

 

Cell Phone & Other Personal Electronic Devices Policy 

 

Policy:  
  

The New Horizon School (NHS) Board of Directors acknowledges that our society is 
increasingly centered on technology, and the need to educate and promote digital 

citizenship is growing annually. We value student-centered practices that prioritize 
safety, empower individuals, respect personal freedoms, and foster a learning 

environment that enhances student engagement and learning. The Board aims to ensure 
that students are actively involved and attentive while at school. Additionally, the Board 

understands that cell phones and other personal electronic devices contribute to overall 
screen time, present opportunities for unexpected use, and can distract both the user 

and those around them, potentially disrupting the teaching and learning process. As a 
result, NHS prohibits student use of cell phones and other personal electronic devices. 

The NHS Board of Directors authorizes the NHS Administrator/CEO or their Designee to 
develop and implement procedures that support this policy. 

 

Definitions: 
 

• Cell Phones and Other Personal Electronic Devices are personal electronic devices 

that can initiate and receive calls and text messages, as well as access the internet 
independently of the school's network infrastructure. This includes smartphones, 

flip phones, tablets, e-readers, smartwatches, smart glasses, and any other web-
capable personal device, along with the headphones and/or earbuds associated 

with those devices.  
 

• Cell Phone and Other Personal Electronic Device Storage Unit refers to the 
designated storage units provided by NHS for students to secure their cell phones 

and other personal electronic devices during the school day.  
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• School Day: For the purpose of this policy, the school day is defined as the period 
from 7:45 a.m. to 2:45 p.m. This policy may also apply to school vans, field trips, 

and school events, as determined by NHS. 
 

Procedures:   
 

Students may only use their cell phones and other personal electronic devices in 

accordance with NHS policy and procedures. Students do not have an inherent right to 
possess or use personal electronic devices at NHS. Given that NHS cannot supervise, 

manage, or support the use of cell phones or personal electronic devices on campus, 
access to these devices is restricted. 

 
• Expected Use: Students may use their cell phones or other personal electronic 

devices on campus from 7:30 to 7:45 AM and after 2:45 PM.  
 

o Cell phones or other personal electronic devices must be turned off or 

silenced, collected at the beginning of the school day, and returned at the 
end of the day. Each teacher will designate a collection container, locker, or 

cubby for this purpose. 
 

o In the event of an emergency, students may use their cell phones or other 
personal electronic devices, provided they have been authorized to do so by 

a school administrator.  
 

o Parents or guardians may contact the NHS Office in case of an emergency.  
 

o Students may contact their parent or guardian using the phone in the NHS 
Office in case of an emergency. 

 
o Parents, guardians, or adult students may request accommodations for 

students with specific medical conditions who require ongoing health 

monitoring. Examples may include devices for medication reminders, blood 
sugar, cardiovascular health, and blood pressure monitoring, pulse 

oximeters, cardiac monitors, wearable medical alert systems, and wearable 
biosensors.  

 
• Unexpected Use: Students are not permitted to use their cell phones or other 

personal electronic devices on campus at any time except during the specified 
hours.  

 
o Students are not permitted to store cell phones or other personal electronic 

devices in their pockets or backpacks.  
 

o Consequences for Violations: 
 

1. First Offense: Verbal warning and reminder of the policy. 
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2. Second Offense: A discipline report will be issued, parents will be 
notified, and the cell phone or other personal device will be 

confiscated. It will be returned at the end of the school day. 
 

3. Third Offense: A discipline report will be issued, parents will be 
notified, and the cell phone or other personal electronic device will be 

confiscated. The device will be returned to the parent or guardian. 
 

4. Subsequent Offenses: A discipline report and parent notification will be 
issued, and the student’s cell phone or other personal electronic device 

will not be allowed on campus.  
 
*Note: The NHS Administrator/CEO or their Designee will enforce the NHS Discipline Policy if a student 

uses their cell phone or other personal electronic devices inappropriately. 

 

Compliance with School Rules & Regulations Policy 

Policy: 

It is the policy of the New Horizon School (NHS) Board of Directors to provide the safest 

possible environment for its students and employees.  To accomplish this, the Board of 
Directors authorizes the NHS Administrator/CEO or their Designee to develop and 

implement procedures that require all students attending the school to comply with the 

school's rules and regulations. 

Procedures: 

 The procedures shall include, but are not limited to, the following.  All students shall: 

• pursue the required course of studies, 
• follow the NHS Discipline Policy & Procedures, and 

• listen to the teacher or staff instructions.  

Concussion Management Policy 

Policy:   

The New Horizon School (NHS) Board of Directors recognizes that schools play a crucial 

role in identifying and responding correctly to concussions when they first occur. To 
promote student health and safety and ensure proper management of student 

concussions, the Board authorizes the NHS Administrator/CEO or their Designee to 

establish procedures for implementing this policy. 

Background: 

In 2009, the Washington State Legislature passed the Zackery Lystedt Law, which 
requires public schools to develop guidelines and inform staff, parents, and guardians 
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about the risk of concussion and head injury.  This law also requires public schools to 
remove any youth athlete suspected of sustaining a head injury from practice or a game 

until a licensed healthcare provider has evaluated the athlete and given clearance to 
play.  Although this law only applies to public school districts and sports activities 

affiliated with the Washington Interscholastic Activities Association (WIAA), NHS 
recognizes that schools play a crucial role in identifying and responding correctly to 

concussions when they first occur.  Therefore, if NHS suspects a student may have 
received a concussion or head injury, the student will be removed from play, and school 

staff will follow the procedures below. 

Procedures:  

 
If NHS suspects a student may have received a concussion or head injury, staff shall: 

 
• remove the student from play or activity, 

• contact the parent or guardian, 
• encourage the student to limit activities, lie down, and rest. 

• supervise and monitor the student for concussion symptoms, 
• note any serious symptoms such as loss of consciousness, severe headache, 

persistent vomiting, seizures, or worsening symptoms that require a call to 911 for 
immediate attention, and 

• provide adequate hydration until the parent, guardian, or medical aid arrives. 
 

Demonstration of Affection Between Students Policy 

Policy:   

 
It is the policy of the New Horizon School (NHS) Board of Directors that students will 

exercise respect for themselves and others.  Demonstration of affection between 
students is unexpected behavior within the school’s learning environment.  It causes 

embarrassment among students, staff, faculty, parents or guardians, and guests. The 
Board authorizes the NHS Administrator/CEO or their Designee to establish procedures 

to enforce this policy.   
 

Definition:  
 

Demonstration of Affection:  means kissing, sitting on another’s lap, prolonged or 
clinging physical contact, caressing, fondling, sexual activity, or other suggestive bodily 

contact, hugging (other than side-to-side) at shoulder height and facing the same 
direction, and/or any other form of touching deemed inappropriate by NHS. 
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Procedures:   
 

• this policy applies to students on campus, before, during, and after school,  
• this policy also applies to students in all school-related activities, 

• students who violate this policy shall be redirected by staff or faculty members and 
referred immediately to the NHS Administrator/CEO or their Designee, 

• the NHS Administrator/CEO or their Designee shall redirect the students, notify 
parents or guardians of this violation in writing, and apply the NHS Discipline 

Policy.  

Discipline Policy 

Policy: 
 

The New Horizon School (NHS) Board of Directors believes that interactions between 
staff and students should be positive and reinforce appropriate behaviors.  Additionally, 

the Board believes that teachers, staff, parents, and guardians share the responsibility 
for encouraging appropriate behavior. The Board of Directors authorizes the NHS 

Administrator/CEO or their Designee to establish and implement discipline procedures to 

support this policy. 
 

Procedures: 
 

NHS teachers and staff utilize a continuum of positive behavioral interventions, 
strategies, and supports to explicitly teach, encourage, and reinforce behaviors that 

foster a conducive learning environment. Staff shall intervene early and initiate the 
discipline process at the lowest possible level to modify the student’s behavior and 

minimize instructional time loss. Additionally, staff shall consider all available 
alternatives, focusing first on family and school-based resources, when teaching school 

behavior expectations and responding to unexpected behavior. Staff investigating 
student misconduct shall not discriminate against students based on race, color, national 

origin, gender, gender identity, religion, disability, sexual orientation, or other protected 
classes as defined in NHS’s Non-Discrimination Policy.  

 

Certain behaviors are prohibited by NHS and at school-sponsored activities. School  
behavior expectations apply to students at all times when they are in the learning 

environment. 
 

 
Examples of Expected Behaviors: 

 
• dressing and grooming in accordance with the NHS Dress & Grooming Policy 

and Procedures, 
• attending remote or in-person classes,  

• being on time and ready to learn in remote or in-person classes, 
• participating and engaging in class discussions and/or activities, 

• asking questions when needed, 
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• treating others with respect, 
• responding to the teacher when addressed, 

• being polite and cooperative, 
• following teacher and staff instructions, 

• treating school property with respect and taking responsibility for replacing or 
repairing any property they may damage, 

• taking personal responsibility for focusing on the instruction and learning, 
• trying at all times to do their best, 

• advocating for themselves to the best of their ability, and 
• supporting and celebrating the accomplishments of others and themselves. 

 

Examples of Unexpected Behaviors 
 

Including, but not limited to: 
 

Level 1: 
 

• not dressing and grooming in accordance with the NHS Dress & Grooming 
Policy and Procedures, 

• not attending remote or in-person classes in accordance with the NHS 
Attendance Policy and Procedures,  

• not using their cell phone or other personal electronic devices in accordance 
with the NHS Cell Phone & Other Personal Electronic Device Policy and 

Procedures, and/or 
• not using NHS’s technology in accordance with the NHS Acceptable Use of 

Technology Policy and Procedures. 
 

Level 2: 
 

• any continuing Level 1 behavior, 
• leaving class without permission, 

• refusing to follow directions, 

• plagiarizing, cheating, or lying, 
• engaging in verbal disputes or arguing, 

• behavior that creates a safety hazard, 
• being disrespectful toward others, and/or 

• disrupting teaching or learning. 
 

 
Level 3: 

 
• any continuing Level 2 behavior, 

• violating the NHS Demonstration of Affection Policy, 
• stealing or possessing stolen property, 

• tampering with fire safety devices or making a false emergency alarm, making 
jokes, making comments, or using or depicting hate speech targeting groups 
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based on race, ethnicity, gender, gender identity, sexual orientation, religious 
affiliation, or any other protected groups, 

• using profanity or any other symbols or language that others may find 
offensive, 

• making sexual jokes, using sexual innuendos, or making other sexual 
comments that others may find offensive, 

• stealing from others, 
• damaging property, 

• threatening others, 
• sexually harassing other people, 

• harassing, intimidating, or bullying other people, 
• fighting of any kind, physical altercation, or physical intimidation, 

• leaving campus without permission, 
• sexual activity or sexual assault, 

• viewing, possessing, displaying, or distributing pornography, 

• coming to school under the influence of non-prescribed controlled substances, 
• purchase, sale, or possession of an illegal substance at school or during a 

school-related activity,  
• using or having tobacco, nicotine, alcohol, drugs, or tobacco/drug paraphernalia 

at school or during a school-related activity, 
• bringing a dangerous weapon to school, including: 

o look-alike (“toy”) weapons that may resemble a dangerous weapon, may 
not be designed to be used to cause serious bodily injury, but may cause 

distraction or disruption,  
o items purported to be weapons, and/or 

o items that may induce fear, and/or items that would be reasonably 
perceived to be weapons. 

• belonging to a gang or being involved in gang activity,  
• conducting any illegal activity, and/or 

• committing or conviction of a felony. 

 
Discipline Levels & Interventions: 

 
NHS implements a range of interventions to support student behavior, including but 

not limited to: 
 

• Level 1: Redirection by teacher, parent/teacher conference(s); 
 

• Level 2: Redirection by Department Head or NHS Administrator/CEO or their 
Designee, time-outs, break or lunch in the office, restriction from attending 

extra-curricular clubs or activities; and 
 

• Level 3: In-House Suspension, Out-of-School Suspension, or Expulsion, referral 
to CPS, APS, and/or appropriate law enforcement agency, if required.   

 
*Note: The NHS Administrator/CEO or their Designee reserves the right to expel a student if 

deemed necessary to ensure the safety of the school. 
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Before suspension or expulsion, school staff will consider: 
 

• the nature of the prohibited behavior, 
• a student’s age, health, and disability, 

• cultural or linguistic factors that may have played a role in the unexpected 
behavior, 

• appropriateness of a student’s academic placement, 
• a student’s prior behavior and/or record of discipline, 

• support systems available to the student, 
• a student’s willingness to repair the harm, 

• impact of the incident on the overall school community, 
• availability of prevention and intervention programs designed to address the 

student's unexpected behavior, and/or 
• whether or not the student voluntarily disclosed their unexpected behavior. 

 

When an In-House Suspension is imposed, school staff shall take steps to prevent the 
recurrence of the behavior that led to the In-House Suspension and return the 

student to a classroom setting, minimizing the loss of instructional time. 
 

When an Out-of-School Suspension is imposed, school staff shall take steps to 
prevent the recurrence of the behavior that led to the Out-of-School Suspension and 

return the student to the school setting, minimizing the loss of instructional time. 
 

When an Expulsion is imposed, school staff shall first take steps to verify that the 
student’s conduct posed a threat to the health and safety of others, that other 

strategies to change the student’s conduct were ineffective, and that expulsion 
conforms with school policies, procedures, and Washington State law. 

 
Discipline Board of Appeal: 

 

Parents or guardians may appeal to the NHS Discipline Board of Appeal any decision to 
expel their child.   

 
Except when a student’s behavior legally warrants expulsion from school, parents or 

guardians may request and will be granted a hearing before the Discipline Board of 
Appeal.  The Hearing will allow parents/guardians to state their understanding of the 

circumstances that led to their child’s expulsion and to request an alternative to 
expulsion.  

 
The Discipline Board of Appeals will consist of: 

1. A Chairperson (NHS Administrator/CEO or their Designee) 
2. A member of the NHS Board of Directors 

3. A NHS Department Head   
4. A NHS teacher appointed by the Administrator/CEO or their Designee 

5. A NHS teacher appointed by the student. 
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One or both of the student’s parents or guardians may attend the hearing.  The 
Chairperson will present the facts of the case. The student may have two other 

individuals appear on their behalf.  The Discipline Board of Appeal will agree upon a 
recommendation by a simple majority vote.  This recommendation will be referred to the 

Administrator/CEO or their Designee for a final written decision.  In the event of 
expulsion, the Administration reserves the right to expel the student if it is still deemed 

necessary to protect the school's safety and integrity. 
  

Dress & Grooming Policy 

Policy:   

New Horizon School (NHS) believes that the responsibility for a student's dress and 

grooming primarily rests with the student and their parents or guardians. The school 
acknowledges that expected dress and grooming help students focus on learning. The 

school also has a responsibility to protect all students from implicit or explicit bias, to be 
gender-neutral, and to be free from stereotypes.  Therefore, the New Horizon School 

Board of Directors authorizes the Administrator/CEO or their Designee to establish and 

implement procedures related to student dress and grooming. 

Procedures: 

 

Students must dress and groom in accordance with the NHS Dress & Grooming Policy 
and Procedures. 

 
Expected Dress & Grooming: 

• Students must be clean. 
• Students must wear clean clothing. 

• Students must wear well-fitting shoes. 
• Clothing must have fabric covering the front, sides, and back. 

• Clothing must cover undergarments. 
• Fabric covering all private parts must be opaque. 

• Clothing must be appropriate for all scheduled classroom activities, including 
physical education, science labs, art, and other activities where unique hazards 

exist. 
• Specialized courses or clubs may require specialized attire, such as PE class, club 

gear, or safety gear. 

 
Unexpected Dress & Grooming: 

• Students may not attend school if not dressed or groomed in accordance with this 
policy. 

• Students may not wear stiletto heels, wear spaghetti straps, or have midriffs 
showing.  Clothing covering the front, back, and sides must not be made of see-

through fabric. 
• Clothing may not depict, advertise, or advocate the use of alcohol, tobacco, 

marijuana, or other controlled substances. 
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• Clothing may not depict pornography, nudity, sexual acts, or any illegal activity. 
• Clothing may not use or depict hate speech targeting groups based on race, 

ethnicity, gender, gender identity, sexual orientation, religious affiliation, or any 
other protected groups. 

• Clothing may not use profanity or any other symbols or language that others may 
find offensive. 

• Clothing must not threaten the health or safety of the student or any other person 
or create distractions/disruptions in the learning environment. 
 

Note: If a student’s attire or grooming poses a threat to the health or safety of the student or any other 

person, or creates distractions or disruptions, the NHS Discipline Policy will be applied. 

 

Drugs/Alcohol and Other Prohibited Substances Policy 

Policy: 

It is the policy of the New Horizon School (NHS) Board of Directors to provide the safest 

possible environment for its students and employees.  To accomplish this, the NHS 
Board authorizes the NHS Administrator/CEO or their Designee to develop and 

implement a policy prohibiting the possession, consumption, use, storage, or distribution 
of drugs, alcohol, and other similar chemical substances on school grounds or at school-

related activities. 

Procedures: 

• This policy applies to the following: 

o any controlled substance, medication, stimulant, depressant, or mood-
altering compound, including simulated compounds, whether or not such 

compounds have been designated a controlled substance by state or federal 
law; 

o marijuana or substances containing marijuana; 
o legally prescribed drugs which a student is not lawfully authorized to possess 

on school grounds, at school-related activities, or on school-provided 
transportation; and 

o the possession or use of paraphernalia or other items used to possess, 

consume, store, or distribute drugs, alcohol, and/or other illegal chemical 

substances, including marijuana or substances containing marijuana. 

The NHS Discipline Policy shall be applied, and any student who violates it shall receive 

sanctions. In all cases in which a student possesses or distributes drugs, alcohol, or 
other illegal substances on school grounds, at school-related activities, or on school-

provided transportation, the NHS Administrator/CEO or their Designee shall report the 

violation to law enforcement and/or other appropriate agencies.  
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Educational Programs Policy 

Policy:   
 

It is the policy of the New Horizon School (NHS) Board of Directors that all requirements 
for student promotion and high school graduation, expected course learner outcomes, 

instructional materials to enable students to meet those learner outcomes, assessment 
materials and methods to be used to measure student achievement, grading criteria and 

system, reporting methods, and extracurricular programs shall align with the NHS 
Mission. The Board of Directors authorizes the NHS Administrator/CEO or their Designee 

to develop procedures to implement this policy. 
 

Procedures:   
 

The NHS Administrator/CEO or their Designee shall develop and implement school-wide 

programs consistent with the school’s Mission and this policy.  The NHS 
Administrator/CEO or their Designee shall review and approve all:  

• requirements for student promotion and high school graduation, 
• expected course learner outcomes; 

• instructional materials and methods to be used in the classroom to enable 
students to meet those expected learner outcomes, 

• assessment materials and methods to be used to measure student 
achievement, 

• grading criteria and system;  
• reporting methods; and  

• extracurricular programs and activities, including music, drama, dance, field 
trips, school service, athletics, Associated Student Body (ASB) programs and 

activities, and other programs and activities. 
  

Field Trip Policy 

Policy:   

 
It is the policy of the New Horizon School (NHS) Board of Directors to encourage and 

support field trips that enhance the school's educational program.  Field trips are a 
required component of the educational program.  The NHS Board of Directors authorizes 

the Administrator/CEO or their Designee to establish procedures to implement this 
policy. 

 
Definition and Background:   

 
The NHS defines “field trips” as travel away from school premises, under the supervision 

of staff, to provide students with experiences not generally available on the school site.  
Such trips can supplement and enrich student learning by providing activities and 

experiences in an environment beyond the classroom. The NHS Board of Directors 
recognizes that field trips, when used as a device for instruction integral to the 
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curriculum, are an important and educationally sound component of the school's 
educational program. 

 
Procedures:   

 
The Administrator/CEO or their Designee is responsible for oversight of all NHS-

sponsored field trips.  
 

The Administrator/CEO or their Designee shall approve field trips that enhance the 
educational program and that he/she deems to present an acceptable level of risk.  The 

Administrator/CEO or their Designee shall cancel any field trip activity and/or exclude a 
student from participating in the field trip if they deem it to be in the best interests of 

students.  The Administrator/CEO or their Designee shall cancel any/all field trips if 
he/she deems it necessary to ensure students' safety and health. 

 

All field trips require advance written approval from the Administrator/CEO or their 
Designee, as well as written notification and permission from the parent or guardian.   
 
Approval Procedures 

• Any staff member or outside contractor requesting a field trip must fill out and 
submit to the Administrator/CEO or their Designee a field trip request form at least 

two weeks in advance of the trip. 
• The field trip must be of educational value, deemed to be of acceptable risk to 

student safety and health, consistent with the mission and curricular goals of the 

school. 
• The field trip is not approved until the Administrator/CEO or their Designee signs 

the form and returns a copy to the staff member or outside contractor. 
 
Planning, Supervision, and Safety Procedures 

• A student may not participate in the activity until the parent or guardian has 

signed and returned a field trip permission form.   
• The form will state the purpose, destination, mode of transportation, cost, and all 

other arrangements. 

• NHS does not permit verbal parent or guardian permission.  NHS accepts faxed or 
e-mailed parent or guardian permission. 

• If a parent/guardian does not permit a student to participate in the field trip, the 
student shall be required to remain at school all day under staff supervision or 

remain at home at the discretion of the Administrator/CEO or their Designee. 
• Staff members will carry a copy of emergency contact forms for each student 

indicating permission for emergency medical treatment signed by each student’s 
parent or guardian. 

• Staff members will carry a copy of the medication form signed by each student’s 
doctor and parent or guardian as applicable.  Staff members will transport and 

dispense medications in accordance with NHS policy. 
• An emergency kit will be available on all field trips. 

• At least one staff member must be present on the field trip at all times. 



42 

 

• The scheduling of swimming, boating, or other water-related activities such as 
white-water rafting must be under the direct supervision of an adequate number 

of certificated lifeguards.  The following lifesaving equipment shall be present at 
the site:  first aid kit, extension pole, ring buoy with line, blankets, and whistle.  A 

minimum adult/student ratio of 1:7 is required, of which one chaperone must be a 
certificated lifeguard.  Instead of a certified lifeguard, the chaperone may use a 

person at the site who is certified as a lifeguard.  The certification must be 
documented. 

• All field trip chaperones are under the supervision of staff members, and the 
Administrator/CEO or their Designee must approve them in advance. 

• Staff members will review duties and expectations with all field trip chaperones. 
• Children not enrolled at NHS may not attend NHS field trips. 

• The student: adult ratio should not exceed 10:1. 
• Staff members will prepare students in advance for the field trip and review 

expectations. 

 
Administrative Procedures 

• Staff members shall make transportation arrangements in accordance with NHS 

Policy. 
• The NHS Discipline Policy and Procedures pertain during all field trips. 

• If a field trip requires a participation fee and a family has demonstrated financial 
need, financial aid may be available upon request to the Administrator/CEO or 

their Designee. 

• Staff members will plan and conduct any fundraising activities for field trips in 
accordance with the NHS Fundraising Policy. 

• Staff members will handle all monies collected for school-related activities or field 
trips in a manner consistent with school accounting policies and procedures. 

*Note: NHS will retain all signed permission forms and charter bus agreements on file for at least one 

year. 

Financial Aid Policy 

Policy: 

The New Horizon School (NHS) Board of Directors values an inclusive, economically  

diverse community and is committed to making NHS accessible to as many families as 

possible.  It is the policy of the Board to set aside funds from the operating budget 
annually, solicit donations, or generate revenue for an endowment fund established 

specifically to provide financial aid.  The Board intends to provide financial aid for tuition, 
field trips, and other school-related expenses, as all of these are part of the NHS student 

experience.  The Board hereby authorizes the NHS Finance Committee and the NHS 
Administrator/CEO or their Designee to develop a process for families to apply for need-

based financial aid awards. 
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Procedures:   

The NHS Finance Committee and the NHS Administrator/CEO or their Designee shall 
develop an application process for families applying for financial aid that includes the 

following criteria: 

• The number of families receiving financial aid shall not exceed 20% of NHS’s 

private pay enrollment.  Any percentage above 20% shall be considered an 
exception. 

• Financial aid shall not exceed 40% of tuition for new applicants. 
• All families requesting financial aid must complete an application form and submit 

all required documentation. 
• The financial aid application form shall be available in the NHS Office. 

• All applicants shall be required to submit copies of their most recently completed 
tax return with all schedules for the previous two years to NHS. 

• The financial aid application process shall include a thorough analysis of each 
family’s financial resources, including income, assets, financial obligations, unusual 

expenses, family size, number of dependents in the family, and other 
circumstances. 

• All applications shall be handled confidentially and with sensitivity. 
• The NHS Administrator/CEO or their Designee shall evaluate the information 

provided and recommend to the NHS Finance Committee those applicants meeting 

the criteria. 
• NHS shall prioritize returning families who are currently receiving financial aid; 

however, these families must apply annually and submit updated required 
documentation by the deadline.  NHS gets many requests for needs-based 

financial aid.  To ensure we use our resources equitably, each family must reapply 
annually. 

• Financial aid is awarded based on need. 
• The NHS Office shall remind families annually to request financial aid by the 

deadline of May 1st for the upcoming school year.  NHS prioritizes funding for 
those families who meet the deadline.  If additional funds remain, late applicants 

will be considered.   
• If parents/guardians do not live together, both households are required to submit 

financial information. 
• The NHS Administrator/CEO or their Designee shall notify applicants in writing 

regarding their application once a decision is made. 

• NHS provides equal access to all programs and services without discrimination 
based on sex, race, creed, religion, color, national origin, age, sexual orientation, 

gender expression, gender identity, the presence of any sensory, mental, or 
physical disability, or the use of a trained guide dog or service animal by a person 

with a disability. 
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Freedom of Expression Policy 

Policy:   
It is the policy of the New Horizon School (NHS) Board of Directors that freedom of  

expression is an inherent part of the educational program and a fundamental right of all 
students.  Students may freely express their views on school premises and during school 

activities, provided the expression of their views does not: 
• pressure others to join their views, 

• infringe on the rights of others, 
• interfere with the educational process, 

• interfere with the tasks, functions, and procedures of the school, or 
• use vulgar, obscene, libelous, or offensive terms or symbols. 

 
The Board of Directors authorizes the NHS Administrator/CEO or their Designee to 

develop and implement guidelines ensuring that students can enjoy freedom of 

expression while maintaining the orderly conduct of school programs in accordance with 
this policy. 

 
Procedures: 
 

The NHS Administrator/CEO or their Designee may restrict the distribution of materials, 
presentation of oral speech, or symbolic acts where the expression is likely to: 

• cause disruption of the educational process or school activities; 

• impinge on the rights of others; and 

• promote illegal drug use, harass or bully others, violate other school policies, or 

interfere with the operation of the school. 

Grading, Reporting & Graduation Requirements Policy 

Policy: 

 
The New Horizon School (NHS) Board of Directors believes that the purpose of 

grading and reporting is to communicate information about student progress toward 
mastery of learner outcomes.  Grading at NHS is part of a comprehensive and 

balanced assessment system. Reporting grades helps students, parents, guardians, 
and teachers understand what a student has learned and achieved.  Additionally, 

grades reflect the student’s current status regarding mastery of learner outcomes in 
the curriculum.  Grades report achievement in each specific domain of learning with 

fidelity, separately from other factors such as social, emotional, and behavioral skills.  
Grades support valid conclusions about student learning outcomes and are used to 

rate and interpret a student’s current achievement equitably and without bias.  
Ultimately, grades serve as a valuable tool for providing feedback to enhance student 

learning.  The NHS Board of Directors authorizes the NHS Administrator/CEO or their 
Designee to develop grading and reporting procedures that support this policy. 
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Procedures: 
 

The NHS Administrator/CEO or their Designee and teachers: 

 
• establish learner outcomes (standards) in each larger learning domain,   

• post learner outcomes (standards) in a course syllabus for each course on the 
school’s Learning Management System (LMS), 

• post weekly learning targets specific to learner outcomes (standards) for each 
class on the school’s LMS, 

• develop appropriate instruction to align with and support student mastery of 
learner outcomes (standards) for each course, 

• provide students with opportunities to learn and receive feedback on learning, 
• develop appropriate assessments to align with and measure student mastery of 

learner outcomes (standards) for each course, 
• implement one consistent grading system from teacher to teacher, from course to 

course, from level to level, and from learning domain to learning domain, 

• post the school’s consistent grading system for each class in each course syllabus 
and on the school’s LMS, 

• report achievement that reflects only the individual student’s current status on 
achieving learner outcomes (standards) within each larger learning domain, 

• report achievement that reflects competency or mastery-based grading,  
• use standards to evaluate and assess student performance, 

• promote a growth mindset and encourage students to learn through practice, by 
making mistakes, and receiving teacher feedback, 

• support the connection between means of learning and outcomes,  
• value knowledge and skills, support hope, encourage “grit”, and promote intrinsic 

motivation, and 
• promote critical thinking, deeper learning, problem-solving, and student self-

assessment. 
 

Grading Criteria: 

At NHS, grades are based on 3 criteria, as posted on the LMS for each class: 
 

• Coursework (81%) – grade based on coursework (assignments) 
• Class Engagement (11%) – grade based on attending class, being on time, 

responding to staff questions/directions, and initiating, persisting on, and/or 
completing the assigned task 

• Future Readiness (8%) – grade based on timely completion of coursework 
(assignments) and communication with the teacher  

 
 

 
Grading Scales: 

Reporting Mastery of Learner Outcomes (Standards): 
 

NHS reports summative mastery of progress toward learner outcomes (standards) using 

the following rubric, as posted on the student’s Report Card and as demonstrated in the  
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table below.   

 
Learner Outcomes (Standards) Rubric 

 The student can… 

S Synthesis Synthesize and transfer knowledge/skill from one context to another 
independently 

AP Application Apply knowledge and/or skill consistently and independently 

K Knowledge Apply knowledge/skill independently with a minimum of 80% mastery 

D Developing Apply knowledge/skill with teacher assistance 

E Emerging Apply knowledge/skill at an emerging level; knowledge/skill is being 

introduced and emerging with teacher guidance 

 
Reporting Summative Grades: 
NHS reports summative grades, the average of grades earned based on the above-

mentioned grading criteria, as a letter/percentage grade posted on the student’s Report  
Card and demonstrated in the table below. 
 

Summative Grades 

Grades based on letter/percentage rating: Grades based on a 4.0 rating: 
A = 94-100  C = 74-76  A = 4.0  C = 2.0 

A- = 90-93  C- = 74-76  A- = 3.7  C- = 1.7 

B+ = 87-89  D+ = 67-69  B+ = 3.3  D+ = 1.3 

B = 83-86  D = 64-66  B = 3.0  D = 1.0 

B- = 80-82  D- = 60-63  B- = 2.7  D- = 1.3 

C+ = 77-79  F = 0-59  C+ = 2.3  F = 0.0 

 
*Note:  Students may receive a grade of I/C (Incomplete) instead of a failing grade (F) when deemed appropriate  
by the NHS Administrator/CEO or their Designee 
 

Course Area Graduation Requirements: 
 

Course Area WA State Credit Requirements NHS Credit Requirements 

English 4 4 

Math 3 

• Algebra 1 or Integrated Mathematics I 

• Geometry or Integrated Mathematics II 

• A 3rd credit of high school mathematics, 
aligning with the student’s interests and 

high school and beyond plan 

3 

• Algebra 1 or Integrated Mathematics I 

• Geometry or Integrated Mathematics II 

• Financial Literacy 

Science 3  
• At least 2 lab sciences and a 3rd credit of 

science based on the student’s interests and 

high school and beyond plan 

3 

• At least 2 lab sciences and a 3rd credit of 

science based on the student’s interests 
and high school and beyond plan 

Social Studies 3 

• .5 credits in Civics, economics, geography, 

history, and social studies 

• 1 credit in US History and government 

• .5 credit in Washington State history and 
government may be fulfilled by a student in 

grades seven or eight 

• 1 credit in contemporary world history, 

geography, and problems (courses in 
economics, sociology, civics, political 

science, international relations, or related 

courses with emphasis on current problems 

may be accepted as equivalencies) 

3 

• .5 credits in Civics, economics, geography, 

history, and social studies 

• 1 credit in US History and government 

• .5 credit in Washington State history and 
government may be fulfilled by a student in 

grades seven or eight 

• 1 credit in contemporary world history, 

geography, and problems (courses in 
economics, sociology, civics, political 

science, international relations, or related 

courses with emphasis on current problems 

may be accepted as equivalencies) 

World Language 2 

• 2 credits in World Language may be a 

Personalized Pathway Requirement 

* 

2 

• 2 credits in World Language may be a 

Personalized Pathway Requirement 

* 
Health and Fitness 2 

• .5 credit in Health 

• 1.5 credits in Fitness 

2            
• .5 credit in Health 

• 1.5 credits in Fitness 
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Course Area WA State Credit Requirements NHS Credit Requirements 

Arts 2 

• The essential content in this subject area 

may be satisfied in the visual or performing 

arts 
• 1 credit in the Arts may be a Personalized 

Pathway Requirement 

** 

2  
• The essential content in this subject area 

may be satisfied in the visual or performing 

arts 
• 1 credit in the Arts may be a Personalized 

Pathway Requirement 

** 
Career and Technical 
Education 

1 

• May be an Occupational Education course 
that meets the definition of an exploratory 

course in Career and Technical Education 

1 

• A CTE course that increases knowledge and 
skills needed to explore and prepare for a 

successful transition from school to work 

and a career in a CTE pathway 
Electives 4 4 

 

TOTAL 24 24  
 

 
*Note: For minimum Washington State requirements for graduation, see WAC 180-51-068. *2 credits in World Language  
may be a Personalized Pathway Requirement. **1 credit in the Arts may be a Personalized Pathway Requirement. 
 

High School Diploma: 

 
The Washington State High School Diploma is comprised of three components:  

  
1. The High School and Beyond Plan (HSBP),  

2. Credit and subject area requirements, and  
3. Graduation pathway options.   

 
All NHS students in Grades 7 and up complete a High School and Beyond Plan (HSBP) 

each year.  All high school students work toward completing graduation credit and 

subject area requirements each year.  All NHS high school students select a Personalized 
Graduation Pathway aligned with their individual post-high school goals. 

 
Personalized Pathway Requirement: 

 
The Personalized Pathway Requirement is a sequence of related NHS courses that lead 

to a specific post-high school career or educational outcome chosen by the student, 
based on their individual interests, High School and Beyond Plan (HSBP), and 

Culminating Project.  The Personalized Pathway Requirement may include Career and 
Technical Education (CTE) and is intended to provide a focus for the student’s learning.  

A student may meet the CTE graduation pathway option by completing a sequence of 
approved CTE courses at NHS, which: 

 
• may lead to a state or nationally recognized certificate or credential,  

• is comprised of a sequenced progression of multiple courses that are technically 

intensive and rigorous, and 
• may lead to workforce entry, a state- or nationally- approved apprenticeship, or 

postsecondary education in a related field. 
 
 

Culminating Projects Requirement:  
 

NHS requires all students to complete an individualized culminating project, beginning in 
Grade 4. The project is a NHS senior graduation requirement, aligning with their 
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required High School and Beyond Plan (HSBP) and their Personalized Pathway.  The 
freshman project is a required step toward the sophomore project, the sophomore 

project is a required step toward the junior project, and the junior project is a required 
step toward the senior project.  All must receive a passing grade.  The required project 

topic is the student’s individual transition plan. Throughout the project development 
process, the student participates in a wide range of career-based exploration 

experiences, including interest surveys, aptitude assessments, vocational assessments, 
career exploration, site visits, community service, job shadowing, and internships.  The 

student’s culminating project demonstrates growth in learning, highlighting how the 
career pathway provides a service to the community, potential future career growth and 

development, and potential future personal growth and development. Additionally, it 
illustrates the connections between the project, prior learning experiences, and future 

goals.  The projects are flexible and adaptable to the individual student’s capabilities, 
reflecting a feasible transition plan.  NHS juniors and seniors are required to present 

projects and respond to questions from community members, a peer panel, and faculty. 

Freshmen and sophomores are required to complete smaller portions of the same 
project and give a presentation to their peers in preparation for the larger expectations 

of their last two years. 
 

NHS teachers determine whether a project meets the requirements, and they assign a 
final grade.  NHS will not promote freshmen and sophomores who do not pass this 

requirement.  NHS will not promote juniors who do not pass this requirement.  Seniors 
who do not meet this requirement will not fulfill the NHS graduation requirements. 

 
Additional: 

 
All seniors planning to attend college (vocational/technical, community, or 4-year 

college) are required to complete a Free Application for Federal Student Aid (FAFSA), a 
Washington Application for State Financial Aid (WASFA) application, or file a waiver/opt-

out form. 

 

Harassment, Intimidation, and Bullying Policy 

Policy:   

 
It is the policy of New Horizon School (NHS) to maintain a respectful learning 

environment that is free from harassment, intimidation, and bullying because of an 
individual’s race, creed, color, religion, national or ethnic origin, sex, sexual orientation, 

marital status or the presence of any sensory, mental, or physical disability, or any other 
reason. 

 
NHS prohibits all forms of harassment, intimidation, and bullying because of an 

individual’s race, creed, color, religion, national or ethnic origin, sex, sexual orientation, 
marital status, or the presence of any sensory, mental, or physical disability, or any 

other reason.   



49 

 

It shall be a violation of this school policy for any student, teacher, administrator, or 
other school personnel of NHS to harass, intimidate, or bully an individual through 

conduct of a sexual nature, or regarding an individual’s race, creed, color, religion, 
national or ethnic origin, sex, sexual orientation, marital status or the presence of any 

sensory, mental, or physical disability, or any other reason as defined by this policy.      
 

It shall also be a violation of this school policy for any teacher, administrator, or other 
school personnel of NHS to tolerate sexual harassment or harassment, intimidation, or 

bullying because of a student’s race, creed, color, religion, national or ethnic origin, sex, 
sexual orientation, marital status or the presence of any sensory, mental, or physical 

disability, or any other reason as defined by this policy, by a student, teacher, 
Administrator/CEO and or their Designee, other school personnel, or by any third parties 

who are participating in, observing, or otherwise engaged in activities, including extra-
curricular activities, under the auspices of NHS. 

 

NHS will promptly investigate all formal or informal complaints of harassment, 
intimidation, and bullying and promptly take appropriate actions to protect individuals 

from further harassment. If NHS determines that unlawful harassment, intimidation, or 
bullying has occurred, it will promptly support the targeted student, intervene, and work 

to restore a positive school environment.  NHS will appropriately discipline any student, 
teacher, administrator, or other school personnel who is found to have violated this 

policy and/or take other appropriate action reasonably calculated to end the 
harassment, intimidation, or bullying, including but not limited to contacting CPS and/or 

applicable law enforcement agencies. 
 

Definitions: 

School Personnel:  

For purposes of this policy, the term “school personnel” includes school board members, 

school employees, agents, volunteers, contractors, visitors, parent/guardians, or 
persons subject to the supervision and control of NHS. 

Harassment, intimidation, and bullying of a student  

Consists of electronic, written, verbal, or physical conduct that: 

• is sufficiently severe, persistent, or pervasive that it affects an individual's 
ability to participate in or benefit from an educational program or activity, or 

creates an intimidating, threatening, or abusive educational environment;  
• has the purpose or effect of substantially or unreasonably interfering with an 

individual's academic performance;  
• interferes with the right of a student to be secure at school; 

• otherwise adversely affects an individual's learning opportunities; or 
• disrupts school. 

Racial/ethnic harassment, intimidation, and bullying of a student  

Consists of electronic, written, verbal, or physical conduct relating to an individual's 
race, color, or ethnicity that: 
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• is sufficiently severe, persistent, or pervasive that it affects an individual's 
ability to participate in or benefit from an educational program or activity, or 

creates an intimidating, threatening, or abusive educational environment; 
• has the purpose or effect of substantially or unreasonably interfering with an 

individual's academic performance;  
• interferes with the right of a student to be secure at school; 

• otherwise adversely affects an individual's learning opportunities; or 
• disrupts school. 

Sexual harassment of a student  

Consists of inappropriate or unwelcome sexual advances, requests for sexual favors, 

sexually motivated electronic, written, verbal, or physical conduct of a sexual nature 
when:  

• submission to that conduct or communication is made a term or condition, 

either explicitly or implicitly, of obtaining an education; or  
• submission to or rejection of that conduct or communication by an individual is 

used as a factor in decisions affecting that individual's education;  
• that conduct or communication has the purpose or effect of substantially or 

unreasonably interfering with an individual's education or creating an 
intimidating, hostile, or offensive educational environment; 

• it interferes with the right of a student to be secure at school; or 
• it disrupts school. 

 
Sexual harassment may include, but is not limited to:  

• inappropriate or unwelcome verbal harassment, or abuse, of a sexual nature;  
• inappropriate or unwelcome pressure for sexual activity;  

• inappropriate or unwelcome, sexually motivated or inappropriate patting, 
pinching, or physical contact;  

• inappropriate or unwelcome sexual behavior or words, including demands for 

sexual favors, accompanied by implied or overt threats concerning an 
individual's educational status;  

• inappropriate or unwelcome behavior, electronic, verbal, or written words or 
symbols directed at an individual because of gender or sexual orientation; 

and/or 
• the use of authority to emphasize the sexuality of a student in a manner that 

prevents or impairs that student's full enjoyment of educational benefits, 
climate, or opportunities. 

 
This prohibition against sexual harassment applies whether the harassment is between 

people of the same or different genders. 
 

Procedures: 
 

It may be possible to resolve a complaint through a voluntary conversation between the  

complainant and the alleged harasser, facilitated by NHS’s designated harassment 
complaint official (the Administrator/CEO or their Designee). Both the complainant and 

the alleged harasser may be accompanied by a person of their choice for support and 
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guidance. If the complainant and the alleged harasser believe a resolution has been 
reached, the conversation may remain confidential, and no further action is needed. The 

results of an informal resolution shall be reported in writing by the facilitator to the 
Administrator/CEO or their Designee. If the complainant, the alleged harasser, or the 

Administrator/CEO or their Designee chooses not to utilize the informal procedure or 
feels that it is inadequate or has been unsuccessful, they may proceed to the formal 

procedure. Any complaint against a school employee shall be handled through the 
formal procedure. 

 
The NHS Administrator/CEO or their Designee is the person responsible for receiving oral 

or written reports of any form of harassment, intimidation, or bullying. Any school 
personnel who receive a report of harassment or violence shall immediately inform the 

NHS Administrator/CEO or their designee.  The NHS Administrator/CEO or Designee 
shall act promptly to contact families, investigate, inform families of the findings, and 

implement corrective measures, as follows: 

• contact families of both parties, 
• complete investigation, 

• contact families and inform them of findings, and  
• implement corrective action as appropriate. 

 
In determining whether alleged conduct constitutes a violation of this policy, NHS 

considers the surrounding circumstances, the nature of the behavior, the history of any 
behavioral problems involving either or both parties, the relationships between the 

parties, and the context in which the alleged incidents occurred. Whether a particular 
action or incident constitutes a violation of this policy requires a determination based on 

all of the facts and surrounding circumstances. 
 

Submission of a good-faith complaint or report of harassment or violence will not affect 
the complainant's or reporter’s future employment, grades, or work assignments. 

 

NHS will respect the privacy of the complainant, the individual(s) against whom the 
complaint is filed, and the witnesses, as much as possible, consistent with NHS’ legal 

obligations to investigate, to take appropriate action, to report to CPS and/or applicable 
law enforcement agencies, and to conform with any discovery or disclosure obligations. 

 

Health and Safety Policy 

Policy: 

 
It is the policy of New Horizon School (NHS) to provide the safest possible environment 

for its students, visitors, and employees.  To accomplish this, the school shall comply 
with current health, safety, and environmental laws and shall develop procedures and 

practices.  The Board of Directors authorizes the Administrator/CEO or their Designee to 
establish safety and health procedures to fulfill these goals. 
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Procedures:  
 

The Administrator/CEO or their Designee shall establish and implement safety and 
health procedures, including but not limited to: 

 
1. Identifying safety and health risks. 

2. Prioritizing control and elimination of such risks. 
3. Controlling and reducing exposure to all known or suspected safety and health 

risks. 
4. Closing campus or limiting the number of people on campus if deemed necessary 

to control or eliminate safety and health risks. 
5. Implementing any safety and health guidelines required by law and/or public 

health agencies. 
6. Establishing and maintaining programs to communicate safety and health 

information with students, visitors, and employees. 

7. Voicing school positions on safety and health concerns as they affect the school 
and its students and employees. 

8. Planning, designing, and constructing any new school facilities to provide the 
safest and most healthful work environment possible. 

9. Recognizing that despite every effort the school makes, the basic responsibility for 
safety and health rests with the individual.   

 

Life-Threatening Health Conditions Policy 

Policy:   

 
It is the policy of the New Horizon School (NHS) Board of Directors that each student 

with a life-threatening health condition(s) shall present medication and/or treatment 
orders specifying any services that may need to be administered or performed at the 

school.  Once these medications and/or treatment orders have been presented, the 

student shall be allowed to attend school.  The NHS Administrator/CEO or their Designee 
shall prohibit the presence of any student for whom a medication and/or treatment order 

has not been provided if that student has a life-threatening health condition.  
 

Procedures:    
 

The Administrator/CEO or their Designee shall provide written notice to the 
parents/guardians of any student not in compliance with the life-threatening health 

conditions policy.  This notice shall include the requirements of this policy, a notice that 
the student who is out of compliance with this policy will be prohibited from further 

attendance, and information regarding due process rights.   

Due Process Rights:   

Parents or guardians, or adult students, may appeal any decision to prohibit school 

attendance due to failure to comply with this policy by requesting a written appeal 
hearing before the Medical Conditions Board of Appeal.  The hearing will allow parents or 



53 

 

guardians to state their understanding of the circumstances that led to the student's 
prohibition from attending school.   

 
The Medical Conditions Board of Appeal shall consist of:   

 
1. A Chairperson (NHS Administrator/CEO or their Designee) 

2. A member of the NHS Board of Directors 
3. A NHS Department Head 

4. A NHS teacher appointed by the NHS Administrator/CEO or their Designee 
5. A NHS teacher appointed by the student 

 
One or both of the student’s parents/guardians may attend the hearing.  The 

Chairperson will present the facts of the case.  The parent or guardian or adult student 
may invite two other individuals to appear on behalf of the student.  The Board of 

Appeal will agree upon a recommendation by a simple majority vote. The 

recommendation will then be referred to the Administrator/CEO or their Designee for 
final action, who will notify the parents/guardians or adult student in writing of the final 

decision.  The Administrator/CEO or their Designee has the final authority to prohibit the 
student from attending school if it is still deemed necessary to protect the student's 

safety and/or the school's safety.   
 

Prohibition of the Use of Isolation & Restraint Policy 

Policy: 

It is the policy of the New Horizon School (NHS) Board of Directors to provide a safe 

learning environment for students. NHS prohibits staff from using isolation or 

physical restraint with any student. The Board of Directors authorizes the NHS 

Administrator/CEO or their Designee to develop procedures for implementing this 

policy. 

 

Definitions: 

The following definitions apply throughout this policy. 

• “Isolation” means restricting the student to a room or any form of enclosure, 

from which the student may not leave. 

• “Restraint” means physical intervention or force used to control a student, 

including the use of a restraint device to restrict a student’s freedom of 

movement. 

• “Restraint device” means a device used to assist in controlling a student. 

 
Procedures: 

The procedures shall include, but not be limited to, the following: 
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• The NHS Administrator/CEO or their Designee shall ensure that all staff and 

faculty receive training about positive behavior management, de-escalation 

strategies, and crisis intervention regularly. 

• School staff are prohibited from using any form of physical intervention or 

restraint to control a student, including but not limited to holding, throwing, 

kicking, burning, cutting, striking, or shaking a child, or threatening a child with 

bodily harm. 

• School staff are prohibited from using any restraint device to control a student, 

including, but not limited to, handcuffs, plastic ties, ankle restraints, leather cuffs, 

hospital-type restraints, pepper spray, tasers, or batons, or threatening to use 

any such device. This policy does not prevent a staff member from assisting a 

student with the appropriate use of a prescribed medical, orthopedic, or 

therapeutic device when used as intended, such as to achieve proper body 

position, balance, or to permit a student to participate in activities safely. This 

policy does not prevent a staff member from requiring a student to wear a seat 

belt to ensure safe transport. 

 

o School staff are prohibited from restricting a student alone within a room or 

any enclosure. This policy does not prevent a student from voluntarily 

using a quiet space for self-calming or quiet work, or from participating in a 

positive behavior intervention with a staff member. 

 

o School staff are prohibited from using aversive interventions as follows: 

stimulation by contact with electric current, denial of food or liquid during 

times when such items are customarily served, or interference with a 

student’s breathing. A student must not be denied access to common 

hygiene care or medication. A student must not be forced to listen to 

noise or sound that the student finds painful, to smell or be sprayed with 

a noxious substance, or to taste or ingest a substance that is not 

commonly consumed. A student’s head must not be partially or wholly 

submerged in water or any other liquid. 

 

o This policy does not prevent a staff member from removing all other 

students from a room in which a student is disrupting or threatening harm. 

Any staff member who removes other students from a room in which a 

student is disrupting or threatening harm must inform the 

Administrator/CEO or their Designee as soon as possible and submit a 

written report of the incident to the Administrator/CEO or their Designee 

by the end of the day. The written report must include: date/time of 

incident, name/job title of the staff person who removed other students 

from a room, a description of the activity that led up to the incident, 

whether or not any student/staff member was injured as a result of the 
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incident, and whether or not any medical care was provided.  

 

▪ The Administrator/CEO or their Designee must inform the student’s 

parent or guardian within 24 hours of the incident and must send 

written notification no later than 5 business days after the incident. 

 

▪ If the student is placed at NHS by a local public school district, the 

Administrator/CEO or their Designee must inform the student’s 

parent or guardian and local district representative within 24 hours 

of the incident and must send written notification to both no later 

than 5 business days after the incident. 

 

▪ Parents and guardians of children who have Individualized Education 

Programs or plans developed under Section 504 of the Rehabilitation 

Act of 1973 shall be provided a copy of New Horizon School’s policy 

on the use of isolation and restraint at the time that the program or 

plan is created.  

 

Prohibition of the Use of Tobacco Products or Nicotine 

Delivery Systems Policy 

Policy: 
 

It is the policy of the New Horizon School (NHS) Board of Directors to provide the safest 
possible environment for its students and employees.  The Board acknowledges that 

there are serious health risks associated with the use of tobacco products and nicotine 
delivery systems, both to users and non-users. Additionally, the Board believes that 

prohibiting the use of tobacco products and nicotine delivery systems protects the school 
community from the harms of secondhand smoke and aerosol exposure and promotes 

tobacco product-free norms. The Board of Directors authorizes the NHS 
Administrator/CEO or Designee to develop and implement procedures that prohibit the 

use, display, promotion, or sale of all tobacco products and nicotine delivery systems on 
campus and during all school-related activities. 

 
Background: 

 

As smoking tobacco products and using nicotine delivery systems are detrimental to the 
health and safety of students, staff, and visitors, schools must regulate such products. 

The US Surgeon General warns that nicotine exposure during adolescence may harm 
brain development and negatively impact learning, memory, and attention. Brain 

changes induced by nicotine exposure can make children more susceptible to addiction 
to other substances. 
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Definitions: 
 

Electronic Smoking Device: means any product containing or delivering nicotine or any 

other substance intended for use through the inhalation of aerosol from the product. 
This includes, but is not limited to, devices marketed or sold as “electronic-cigarettes”, 

“heat-not-burn” products, “e-cigars”, “e-pipes”, “vape pens”, “mods”, “tank systems”, 
“e-liquids”, “e-juice”, “cartridges”, or “pods”. 

 
Imitation Tobacco Product: means any non-edible non-tobacco product designed to 

resemble a tobacco product and intended as a toy. “Imitation tobacco product” includes, 
but is not limited to, candy or chocolate cigarettes, bubble gum cigars, shredded bubble 

gum resembling chewing tobacco, and pouches containing flavored substances meant to 
resemble tobacco products. 

 
Nicotine is a toxic, colorless, or yellowish oily liquid that is the chief active and addictive 

constituent of tobacco.   

 
Tobacco Product: means any product that is made or derived from tobacco or that 

contains nicotine, whether smoked, heated, chewed, absorbed, dissolved, inhaled, or 
ingested. This also includes any electronic smoking device and substances used in such 

devices, whether or not they contain nicotine, as well as any component or accessory 
used in the consumption of a tobacco product (e.g., lighters, filters, rolling papers, and 

pipes). Tobacco products do not include nicotine replacement therapy products (e.g., 
patches and gums), which may contain nicotine that the FDA approves for use in ceasing 

the use of tobacco products. 
 

Procedures: 

These procedures shall include, but not be limited to, the following: 

• All school community members shall be notified that the use of any tobacco 
product or nicotine delivery systems (e.g., “e-cigarette”, “e-cig”, ”vape”, “vaping 

device”) is prohibited on campus and during all school-related activities. 
• Signs shall be posted on campus prohibiting the use of all tobacco and nicotine 

delivery systems. 
• Staff shall ask visitors to stop using tobacco products or nicotine delivery systems 

or leave the premises. 
• Staff shall refer any student violating this policy immediately to the NHS 

Administrator/CEO or their Designee. 

• Any individual violating this policy shall receive sanctions up to and including 

calling law enforcement. 
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Publication of Materials Policy 

Policy:   
 

It is the policy of the New Horizon School (NHS) Board of Directors to allow students to 
distribute or post materials and publications on school premises.  The Board of Directors 

recognizes that students have a right to express themselves freely and that the school 
must maintain a safe and orderly learning environment. The Board acknowledges the 

need to balance student expression rights with the school’s need to maintain a positive 
and productive setting. The Board authorizes the NHS Administrator/CEO or their 

Designee to develop and implement procedures to guide the distribution of such 
materials and publications. 

 
Procedures:   

 

• Any student(s) who may wish to distribute, circulate, or post materials and/or 
publications on school premises must request and obtain prior approval from the 

NHS Administrator/CEO or their Designee. 
• All approved physical materials (e.g., posters, flyers) will be posted using 

magnets.     
• Any student(s) who may distribute, circulate, or post materials and/or publications 

without prior approval from the NHS Administrator/CEO or their Designee will be 
subject to disciplinary action.   

• The Administrator/CEO or their Designee may limit the time, place, and manner of 
the distribution or posting of the materials and/or publications.  

• If the material and/or publication leads to disruption of the educational program or 
a school activity, interferes with school operations, or violates the NHS Freedom of 

Expression Policy, the Administrator/CEO or their Designee will ask the student(s) 
to remove the publication. 

 

Responding to Sexual Harassment Policy 

Policy: 

 
The New Horizon School (NHS) Board of Directors is committed to creating a safe 

learning and working environment that is free from sexual harassment for all students, 
employees, and community members. The purpose of this policy is to ensure prompt 

and equitable resolution of all such complaints. NHS prohibits sexual harassment under 
Washington State and federal law.  NHS’s prohibition extends to all forms of illegal 

sexual harassment, including conduct based on sexual stereotypes, sexual orientation, 
gender, gender identity, and gender expression. Additionally, retaliation based on sex is 

prohibited. This policy will be available on NHS’s website and in the Student/Family 

Handbook. The NHS Board of Directors authorizes the NHS Administrator/CEO or their 
Designee to establish procedures to implement this policy. 
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Definitions: 

 
The Sexual Harassment Board of Appeals refers to the designated individuals who hear 

appeals under this policy. The Appeal Board shall consist of a Chairperson (designated 
by the NHS Administrator/CEO or their Designee), a member of the NHS Board of 

Directors, a NHS Department Head, a NHS Teacher appointed by the Chairperson, and a 
NHS Teacher appointed by the student. The Appeal Board may include another person as 

a non-voting advisor in hearing the appeal, which may be the NHS’s general counsel, 
special counsel, or other appropriate person.  

 

Complainant means a person who is alleged to be the target of conduct that could 
constitute sexual harassment. “Complainant” includes a possible complainant, such as 

an individual identified as a potential victim of sexual harassment. 
 

Decision-Maker refers to the person who assesses the relevant evidence and determines 
whether a Respondent has engaged in sexual harassment.  The Decision-Maker shall be 

a NHS official, unless the NHS Administrator/CEO or their Designee is implicated in the 
complaint as a Respondent or witness, in which case the NHS Board President shall 

designate another Decision-Maker.  A Decision-Maker will receive training to evaluate the 
credibility of witnesses objectively, synthesize evidence, may not have a conflict of 

interest in the sexual harassment matter, and must consider the unique circumstances of 
a situation involving an alleged act of or pattern of sexual harassment. 

 
The Education Program or Activity refers to the locations, events, or circumstances in 

which NHS exercises substantial control over a Respondent and the context in which 

alleged sexual harassment occurs.  
 

An Investigator, a NHS official who must not have a conflict of interest in the matter 
under investigation, must be trained to evaluate a sexual harassment complaint 

objectively. 
 

The Parties means the Complainant(s) and Respondent(s) in the matter.  
 

The Respondent means an individual alleged to have engaged in sexual harassment.  
 

Sexual Harassment means unwelcome sexual advances, requests for sexual favors, 
sexually motivated physical contact, or other verbal or physical conduct or 

communication of a sexual nature if that conduct or communication has the purpose or 
effect of substantially interfering with an individual’s educational or work performance, 

or of creating an intimidating, hostile, or offensive educational or work environment. 

 
Supportive Measures means non-disciplinary, non-punitive individualized actions 

designed to restore or preserve equal access to NHS’s educational programs and 
activities, including employment, without unreasonably burdening any other party, and 

offered without charge.  Supportive Measures may include counseling, mentoring, class 

changes, schedule changes, monitoring, supervision, or restorative justice activities. 
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Procedures: 
 

Employee Reporting Obligation: 

All NHS employees are obligated to report any knowledge they have that reasonably 
leads them to believe sexual harassment has occurred.  Parents, students, or others 

may also make knowledge reports.  Such Knowledge Reports must be submitted to the 
NHS Administrator/CEO or their Designee.  

 
Response to Knowledge Report: 

Upon receiving a Knowledge Report, the NHS Administrator/CEO or their Designee shall 
promptly and confidentially (a) consider the availability of Supportive Measures; (b) 

consider any request for Supportive Measures, (c) inform the Complainant that 
Supportive Measures are available without regard to whether the Complainant does or 

does not file a formal, written complaint; and (d) explain the process for filing a formal, 
written complaint.  Without regard to whether a formal, written complaint is filed, the 

NHS Administrator/CEO or their Designee shall complete a written report for each 

Knowledge Report.  
 

Formal, Written Complaint: 
Any person (including a Complainant) may report sexual harassment, in person, by mail, 

by telephone, or by email to the NHS Administrator/CEO or their Designee at any time.  
The report must include the nature of the alleged conduct; names of the person(s) 

responsible for the alleged conduct (if known); and any other relevant information.  A 
Complainant (or their parent or guardian) may sign a complaint.  At the time of a 

complaint, the Complainant must be participating in or attempting to participate in the 
NHS’s education program or activities (including employment).  Upon filing of a formal, 

written complaint, the NHS Administrator/CEO or their Designee shall offer Supportive 
Measures (if not already offered or provided) to both the Complainant and Respondent. 

 
Failure to Offer Supportive Measures: 

If Supportive Measures are not offered in response to a Knowledge Report or a formal, 

written complaint, the NHS Administrator/CEO or their Designee must document in detail 
why such failure was reasonable under the circumstances.  

 
Informal Resolution: 

If (a) a formal, written complaint is filed, and (b) the complaint does not concern alleged 
harassment of a student by a NHS employee, the Parties may voluntarily agree in 

writing to an alternative form of dispute resolution, such as restorative justice 
procedures, mediation, fact-finding, or arbitration.   The NHS Administrator/CEO or their 

Designee may disapprove of the use of alternative dispute resolution for specific 
complaints, including, but not limited to, complaints of sexual violence, or refuse to 

approve certain agreements, including, but not limited to, those containing onerous 
terms, and may proceed with a formal investigation. If an informal resolution is 

attempted and unsuccessful, the matter may be referred back to a formal investigation. 
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Leave, Emergency Removal, and Safety Plans: 
The NHS Administrator/CEO or their Designee may place an employee Respondent on 

leave. At the same time, allegations are investigated and resolved, or may remove a 
student Respondent if removal is necessary to protect the student or another person 

from an immediate threat to physical health or safety.  Removal of a student who is on 
an IEP or Section 504 plan is subject to compliance with the requirements of the 

Individuals with Disabilities Education Act or Section 504 of the Rehabilitation Act of 
1973, as applicable.  If a Complainant and Respondent remain in NHS pending or 

following an investigation, the NHS Administrator/CEO or their Designee shall determine 
whether a safety plan is advisable and, if so, initiate the process of creating a written 

safety plan.  If the NHS Administrator/CEO or their Designee decides not to create a 
safety plan, they will document the reasons for that decision in writing. 

 
Burden of Proof: 

The Respondent is presumed not responsible for sexual harassment.  To overcome that 

presumption, there must be a preponderance of evidence or burden of proof to indicate 
that a violation of the prohibition on sexual harassment is more likely than not to have 

occurred. 
 

Dismissal of Complaint: 
If the NHS Administrator/CEO or their Designee determines that the allegations of a 

formal complaint do not meet the definition of Sexual Harassment (or other prohibitions 
specific to this policy), or did not occur in NHS’s educational program or activity, they 

shall dismiss the complaint.  If the Respondent withdraws from NHS or terminates 
employment with NHS, or the Complainant requests withdrawal of the complaint, or 

other specific circumstances prevent an investigation that permits a determination based 
on appropriate evidence, the NHS Administrator/CEO or their Designee may dismiss the 

complaint and/or may take any separate disciplinary or corrective action that is 
appropriate against a Respondent under NHS’s Discipline Policy or employment policies 

and practices.  Notice of dismissal of a complaint shall include a statement of the 

process and bases for an appeal, as well as whether other actions or forms of grievance 
processing will be taken.  

 
False Evidence Prohibited: 

Complainants, Respondents, and all witnesses are prohibited from making any knowing 
false statement or providing other evidence known to be false in any investigation.  The 

NHS Administrator/CEO or their Designee may take disciplinary or corrective action 
against a person who makes false statements or submits other false evidence.  

Inconsistencies between evidence and an investigative report or determination of 
responsibility do not prove a knowing use of false evidence.  Discipline for the knowing 

use of false evidence is not considered retaliation, as prohibited by this policy. 
 

Written Notice of Complaint: 
The NHS Administrator/CEO or their Designee will provide written notice to the 

Complainant and the Respondent of the allegations of a formal, written complaint and 

NHS’s grievance process, including any opportunity for informal resolution. The notice 

must include: 
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1. sufficient detail to permit the Respondent to prepare a response.  This 
includes a description of the conduct alleged, the date and location of the 

conduct, and the names of the Complainant and other involved parties, if 
any. 

2. a statement that the Respondent is presumed not to be responsible for the 
conduct and that responsibility will be determined at the conclusion of the 

process. 
3. a notice of the Complainant’s and Respondent’s rights to have an attorney or 

non-attorney advisor. 
4. a statement of the right of the Complainant and Respondent to inspect and 

review any evidence. 
5. a statement prohibiting the provision of false statements or evidence. 

6. If additional allegations arise and require investigation, the NHS 
Administrator/CEO or their Designee will provide written notice of such 

additional allegations. 

Investigations: 
An Investigator shall investigate the allegations outlined in a formal written complaint.  

The Investigator may gather evidence by collecting relevant documents, video 
recordings, and other information; interviewing parties and witnesses; and receiving 

documents, witness lists, requests to gather documents, and/or other information from 
the Complainant, Respondent, witnesses, or third parties.   

 
Evidence Sharing: 

The Investigator will provide the Complainant and Respondent (and advisors, if any) 
with an equal opportunity to review all evidence directly related to the allegations of the 

formal, written complaint.  The Parties may submit a written response to the 
Investigator. 

 
Final Investigative Report: 

The Investigator will create an investigative report that provides a fair and accurate 

summary of relevant evidence.  The Investigator will consider all pertinent evidence 
discovered during the investigation, as well as any written responses to that evidence 

submitted by a Party.  The Investigator may conduct an additional follow-up 
investigation with witnesses or obtain documentation based on Party responses.  The 

Investigator must provide the report to the Parties. 
 

Proposed Questions from Parties: 
The Investigator must allow each Party to submit proposed, written, relevant questions 

that a Party wants asked of any Party or witness.  The Investigator must review the 
investigative report, the Parties’ responses, and any proposed questions.  The 

Investigator shall either exclude questions as irrelevant, with an explanation to the Party 
proposing the question, or submit the questions for answer and provide each Party with 

such answers.  The Investigator shall allow limited follow-up questions from either Party.   
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Determination: 
The Decision-Maker shall determine the question of responsibility.  The determination 

must be based on facts the Decision-Maker finds to be more likely than not, and the 

written notice of a determination of responsibility must include: 

1. a statement of the allegations that may constitute sexual harassment; 
2. a summary of the process followed from receipt of the formal complaint through 

determination, including notices provided, interviews with parties and witnesses, 
site visits, and methods used to gather other evidence; 

3. the findings of fact; 
4. the conclusions regarding the application of any discipline policy or employment 

policy to the facts; 
5. a statement of, and rationale for,  

6. conclusion to each allegation;  
7. disciplinary sanctions, if any, for the Respondent; and  

8. remedies, if any, designed to restore or preserve the Complainant’s equal access 

to NHS’s programs and activities (including employment, if applicable); and 

9. a statement of the process and bases for appeal.   

Appeal:  
A written request for an appeal may be filed by either or both Parties within five calendar 

days of notice of a determination of responsibility or summary dismissal.  The notice 
should only identify the Party filing the appeal, the decision or dismissal for which an 

appeal is requested, and a statement regarding which of the three grounds listed below 
will be relied upon.  Requests for appeals will only be considered based on the following 

grounds: 

1. a procedural irregularity affecting the outcome of the matter; 

2. new evidence not available at the time of the determination of responsibility or 
summary dismissal that could affect the outcome of the matter; or 

3. the Investigator or the Decision-Maker had a conflict of interest or was biased 

against a Party or biased against all complainants or all respondents. 

Appeal Process: 

The NHS Administrator/CEO or their Designee, upon receiving a written request for 
appeal, shall provide a notice to both Parties (or, in the case of appeal of a summary 

dismissal, to Complainant) that the request for appeal has been filed and that each Party 
has ten calendar days to file a brief written statement supporting or challenging the 

outcome and form of a Sexual Harassment Appeal Board  The Appeal Board shall be 
provided with copies of the written request for appeal, statements of the parties 

challenging or supporting the decision appealed, the formal, written complaint and, as 
appropriate, either the summary dismissal or the investigative report and determination 

of responsibility.  Either Party may attach other documents produced during the process 
to their statement supporting or challenging the outcome.  The Appeal Board shall 

simultaneously provide the Parties with a written decision describing the appeal and the 

rationale for its decision.   
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Remedies: 

Upon determination that a Complainant was sexually harassed, NHS may: 

1. offer the Complainant any remedies that will restore or preserve the Complainant’s 
access to NHS’s educational program and activities (including employment).  

These may include Supportive Measures or actions similar to supportive measures 
that have disciplinary sanctions toward the Respondent.  Remedies may be kept 

confidential as deemed necessary by NHS. 
2. impose disciplinary sanctions for a Respondent, including mandatory participation 

in counseling services; revocation of extra-curricular privileges (including, but not 
limited to sports); no-contact orders; schedule changes; short-term or long-term 

suspension or expulsion, or change of placement as otherwise authorized by law. 
3. impose any disciplinary sanctions for a Respondent employee, including mandatory 

participation in counseling services, no-contact orders, reassignment, suspension 

without pay, or termination of employment. 

Confidentiality: 

The identities of persons who made a report of sexual harassment, the Complainant, the 
Respondent, any person reported to have been a perpetrator, and any witness shall not 

be made public except as provided in the Family Educational Rights and Privacy Act 
(FERPA), as otherwise provided by law, or as needed for any formal investigation or 

judicial proceeding. 

Retaliation and Intimidation Prohibited: 

Neither NHS nor any person may intimidate, threaten, coerce, or discriminate against an 
individual because such individual has exercised rights under, participated in, or declined 

to participate in any proceeding under this policy. 
   

Training: 
All school employees shall receive sexual harassment training that includes the definition 

of sexual harassment and the obligation of school employees to report suspected sexual 
harassment to the NHS Administrator/CEO or their Designee. Sexual harassment 

training shall take place upon implementation of this policy, upon hire for new 

employees, and staff shall review this policy and its procedures annually. 
 

Posting and Notifications: 

NHS shall place in its Student/Family and Employee handbooks, and on its website: 

1. the name or title, office address, electronic mail address, and telephone number of 
the NHS Administrator/CEO or their Designee; 

2. the availability of the NHS Administrator/CEO or their Designee to receive at any 
time a report of sexual harassment; 

3. a statement of NHS’s policy not to discriminate based on sex in any education 
program or activity it operates or in employment; and 

4. a copy of or link to this policy and related NHS policies forbidding and providing 
procedures for receiving and processing complaints of sexual harassment. 
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Code of Conduct: 
Nothing in this policy prevents the ordinary application of NHS’s student Discipline Policy 

or Employment Policies and practices to matters or issues other than sexual harassment, 
provided this is not done in retaliation under this Policy.  

 

Review and Dissemination of School Policy 

Policy:   

 
In accordance with the New Horizon School (NHS) Bylaws, the NHS Board of Directors 

approves and reviews policy, which is disseminated to the school’s constituents 
regularly, as applicable.  The NHS Board of Directors authorizes the NHS 

Administrator/CEO or their Designee to develop procedures to support this policy. 
 

Procedures:   

• Proposed policy may be provided to the Board President and reviewed by the NHS 

Board at regularly scheduled meetings.  

• Policy decisions will be recorded in minutes of regularly scheduled meetings of the 
NHS Board. 

• Approved school policy will be disseminated to staff and faculty, 
parents/guardians, and students at least annually in published handbooks, as 

applicable.  

• Other school policies are available for review upon request. 

 

School Safety, Health, and Welfare Policy 

Policy: 

 
The New Horizon School (NHS) Board of Directors considers the safety, health, and 

welfare of staff, students, and visitors to be of paramount importance.  It is the policy of 
the Board to provide the safest possible environment at all times.  To this end, the 

Board authorizes the NHS Administrator/CEO or their Designee to establish procedures 
to promote school safety, health, and welfare. 

 
Procedures: 

 
• Risk Assessments 

o NHS undertakes risk assessments in consultation with all staff, and the 

findings are reported to the NHS Administrator/CEO or Designee.  Action 
required to remove or mitigate risks will be approved by the NHS 

Administrator/CEO or Designee or the NHS Board of Directors. 
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• Emergency 

o NHS will establish and maintain emergency contact information for each 

student, which includes medical information as well as emergency contacts. 

o The school will establish and maintain an emergency organization chart, 

building maps showing exit routes and assembly locations, and 

evacuation/emergency procedures. 

o The school provides regular emergency training to all staff and students, 

including fire drills and earthquake drills. 

o The school maintains emergency procedures, and all staff members are 

required to be observant of the general surroundings at all times and report 

any potential danger immediately.  Procedures include, but are not limited to 

the following situations:  accident/medical, airplane crash, alcohol or other 

drugs, bomb threat, death, earthquake, evacuation, fire/explosion, gas leak, 

gun/weapon on campus, harassment/discrimination, hostage, intruder on 

campus, kidnapping, lockdown, severe student disruption, severe weather, 

sexual assault, shooting/stabbing, suicide threat, utility failure/loss of 

electricity, vandalism, and volcanic eruption. 

o A security threat of any type is a safety emergency, and the relevant 

emergency procedure will immediately go into effect as deemed necessary 

by the NHS Administrator/CEO or their Designee. 

o Natural disasters such as fire, earthquake, flood, windstorm, lightning storm, 

etc., are safety emergencies, and the relevant emergency procedure will 

immediately go into effect as deemed necessary by the NHS 

Administrator/CEO or their Designee. 

o In the event of an emergency requiring rapid and effective action to ensure 

the safety of staff, students, and visitors, the NHS Administrator/CEO or 

their Designee serves as a liaison between the school and local officials, 

ensures that emergency plans and procedures exist, and that a plan is 

established for the emergency closure of the school. When conditions make 

it unsafe to operate the school, such as a presumptive or confirmed case of 

a reportable communicable disease or an outbreak of such a disease, the 

NHS Administrator/CEO or their Designee, in consultation with its local 

health jurisdiction, may close part or all of the school.  

 

• First-Aid and Illness 

o The NHS grounds, classrooms, and facilities will be maintained regularly to 

prevent accidents and injuries, as well as to promote the health, safety, 

hygiene, and welfare of staff, students, and visitors. 

o The school will maintain first aid supplies for general first-aid needs.  

Additionally, staff will maintain current CPR and First Aid certifications. 

o Basic care and first aid are administered at the school; parents/guardians 

will be notified, and staff will complete and submit an Illness/Injury Report 

Form to the NHS Administrator/CEO or their Designee.  First-aid supplies are 

located in each classroom and the Main Office.  Medication may be 
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administered by staff during school hours in accordance with the NHS 

Medication Policy.  If a student becomes sick at school, staff will care for the 

student, screen for symptoms, contact the parent or guardian to pick up the 

student, and send the student home.  Staff will document the symptoms, 

care provided, and results on a Student Sick Notice, which will be sent to the 

parent or guardian.  If a child becomes sick at home, parents or guardians 

must isolate the student and, if the student contracts an infectious disease, 

notify the NHS Administrator/CEO or their Designee.  Any health emergency 

(major illness or injury) will be referred to 911, and parents/guardians will 

be contacted.  Specific COVID-19-related procedures comply with state and 

county requirements and are covered separately. 

 

• Security 

o NHS will monitor campus security at all times.  Visitors are required to 

obtain approval in advance, sign in at the office, and wear a visitor’s badge.  

The school maintains security video cameras and recordings.  Additionally, 

the school has a security alarm system and panic buttons. 

o The school’s electronic systems and information stored in or transmitted 

through these systems are secured, protected, maintained, and managed.   

All data and information on the school’s system are confidential and 

safeguarded.  Any non-employee authorized to access the school’s electronic 

systems is required to sign and submit an NHS Agreement for User Access to 

Electronic Systems form. 

o To ensure security, all staff, visitors, or volunteers working with students are 

required to complete fingerprint and background checks regularly. 

 

• Health and Safety 

o NHS will conduct daily operations in a way that reduces the risk of health 

and safety problems occurring.   

o The school recruits, screens, and selects employees who are the right match 

for the school.  All staff, volunteers, and contractors are required to comply 

with school health and safety procedures. 

o The school takes into consideration the health and safety needs of staff and 

students when reviewing the needs of each student applicant.  NHS does not 

serve students with severe behavioral problems. 

o Staff are expected to conduct themselves in a way that reduces the risk of 

health and safety problems occurring.  Students are expected to conduct 

themselves in a manner that minimizes the risk of health and safety issues 

arising.  Parents/guardians are expected to conduct themselves in a manner 

that reduces the risk of health and safety issues arising. They are required to 

advise staff, the NHS Administrator/CEO, or their Designee of any known 

health and safety issues. 

o For all field trips, the NHS Administrator/CEO or their Designee will assess to 

mitigate the risk of health or safety issues before approving the trip.  A field 
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trip permission form will be sent home to parents.  No student will be 

allowed to participate in the trip unless a signed permission form has been 

returned to the school.  Parents may occasionally be invited to accompany 

trips and assist in supervising.  Drivers must obtain a permit, secure and 

keep on file their motor vehicle record, maintain an acceptable driving 

record, and have proof of insurance for the vehicle to be driven. 

o The school complies with all relevant health, safety, and environmental laws. 

o When air pollution has reached a level necessitating the restriction of 

physical activities during the school day, the NHS Administrator/CEO or their 

Designee will communicate the alert and the “all clear” to staff.  Staff will 

cancel all outdoor physical activities and monitor students with special health 

concerns, including those with asthma. 

o An incident involving a chemical accident may call for immediate disaster 

procedure action, such as shelter in place or evacuation, as deemed 

appropriate by the NHS Administrator/CEO or their Designee in collaboration 

with the Department of Transportation, the local health jurisdiction, the 

police, the fire department, or other responders. 

o The school prioritizes the emotional and physical health and well-being of all 

students.  Mental health counseling is available on-site, and social/emotional 

instruction is provided to all students.  Staff are trained annually regarding 

their mandate to report child abuse and/or neglect to Child Protective 

Services.  Students are informed during health class who to report to if they 

are being abused or neglected, or if they are concerned about their safety. 

 

• Discipline 

o NHS Students have a right to expect that the school will provide a secure, 

nurturing environment in which to learn, and the school has a responsibility 

to provide this.  The NHS expects students to behave in a manner that 

contributes to a safe learning environment.  Unexpected behaviors include, 

but are not limited to:  

▪ refusing to follow directions, 

▪ plagiarizing, cheating, or lying, 

▪ engaging in verbal dispute or arguing, 

▪ behavior that creates a safety hazard, 

▪ being disrespectful toward others and/or disrupting teaching or 

learning.  

▪ stealing or possession of stolen property, 

▪ tampering with fire safety devices or making a false emergency alarm, 

▪ using or depicting hate speech targeting groups based on race, 

ethnicity, gender, gender identity, sexual orientation, religious 

affiliation, or any other protected groups,  

▪ using profanity or any other symbols or language that others may find 

offensive, 

▪ stealing from others, 
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▪ damaging property, 

▪ threatening others, 

▪ harassing, intimidating, or bullying other people, 

▪ fighting of any kind, physical altercation, or physical intimidation, 

▪ leaving campus without permission, 

▪ sexual activity or sexual assault, 

▪ possession, display, or distribution of pornography, 

▪ coming to school under the influence of non-prescribed controlled 

substances, 

▪ purchase, sale, or possession of an illegal substance at school or 

during a school-related activity, using or having tobacco, alcohol, 

drugs, or tobacco/drug paraphernalia at school or during a school-

related activity, 

▪ bringing a dangerous weapon to school, including: look-alike (“toy”) 

weapons that may resemble a dangerous weapon, may not be 

designed to be used to cause serious bodily injury, but may cause 

distraction or disruption, items purported to be weapons, and/or items 

that may induce fear, and/or items that would be reasonably perceived 

to be weapons. 

▪ belonging to a gang or being involved in gang activity, 

▪ conducting any illegal activity, and/or 

▪ commission or conviction of a felony. 

o Unexpected behavior may result in redirection by a teacher, redirection by 

the NHS Administrator/CEO or their Designee, In-House Suspension, Out-of-

School Suspension, Expulsion, referral to CPS, APS, and/or appropriate law 

enforcement agency. 

 

Search & Seizure Policy 

Policy:   
 

It is the policy of New Horizon School (NHS) to create a safe environment both in the 
classroom, on school grounds, and at school-related activities.  If the Administrator/CEO 

or their Designee receives information that raises concerns about the school's safety, 
they will take measures to ensure safety.  The NHS Board of Directors authorizes the 

Administrator/CEO or their Designee to develop procedures to enforce this policy. 
 

Procedures:   

 
• A student or students suspected of creating a safety hazard will be sent to the 

Office immediately.   
• The parents or guardians will be notified of the concern immediately, if applicable.   
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• The Administrator/CEO or their Designee will request that the student and parent 
or guardian or adult student permit a search of the student’s personal belongings 

and/or motor vehicle, as deemed necessary.   
• If permission is denied or a safety hazard is determined, the Administrator/CEO or 

their Designee will contact appropriate law enforcement agencies. 
 

Security Policy 

Policy:   
 

It is the policy of New Horizon School (NHS) to recognize the importance of ensuring a 
safe and secure school environment.  The NHS Board of Directors authorizes the 

Administrator/CEO or their Designee to develop and implement security procedures. 
 

Procedures:   

 
The Administrator/CEO or their Designee will implement the following security 

procedures regarding students, staff, faculty, and visitors on campus that include the 
following: 

• Students are required to remain on school grounds from the time of arrival until 
officially excused. 

• Students who drive to school are required to leave their cars from the time of 
arrival until officially excused. 

• While visitors are welcomed to campus, they are required to request and receive 
prior permission, check in through the office, and wear a Visitor’s Badge. 

• While visitors are welcome to visit classrooms, they are required to receive 
permission from and schedule classroom visits in advance with the 

Administrator/CEO or their Designee. 
• Any visitor deemed to be disruptive to the educational process will be asked by the 

Administrator/CEO or their Designee to leave school grounds and/or the police will 

be notified. 
• Classes will be supervised at all times.   

• Students must have permission to leave class for any reason, including using the 
restroom.  

• If a student does not arrive at class on time, staff or faculty must notify the office 
of the student’s absence. 

 

Sexual Health Education Policy 

Policy:   
 

It is the policy of the New Horizon School (NHS) Board of Directors that the school shall 
provide sexual health education that:  

 
• is medically and scientifically accurate,  
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• is age-appropriate,  
• is appropriate to all students regardless of gender, race, disability status, or sexual 

orientation,  
• includes information about abstinence and other methods of preventing 

unintended pregnancy and sexually transmitted diseases, and 
• is offered at least annually.   

 
Abstinence shall not be taught to the exclusion of other information and instruction on 

contraceptives and disease prevention.  The Board of Directors authorizes the 
Administrator/CEO or their Designee to review the school’s sexual health curricula and 

establish procedures for sexual health education. 
 

Background:   
 

The Board of Directors believes that students should have the knowledge and skills 

necessary to make healthy, informed, responsible decisions and to protect themselves 
from unintended pregnancy and sexually transmitted diseases, including HIV infection.  

The Board believes that parents or guardians are primarily responsible for providing 
sexual health education; however, the Board also believes that this responsibility 

extends to the NHS.   
 

Definition:   
 

“Medically and scientifically accurate” is defined in this policy as information that is 
verified or supported by research, published in journals, and recognized as accurate and 

objective by professional organizations and agencies with expertise in the field of sexual 
health, including but not limited to the Washington State Department of Health and the 

Centers for Disease Control and Prevention. 
 

Procedures:   

 
The Administrator/CEO or their Designee shall determine the frequency, schedule, and  

Duration of sexual health education to be provided during each school year.  The 
Administrator/CEO or their Designee shall regularly review the school’s sexual health 

curricula, determine their accuracy and appropriateness, and identify, select, or develop 
new curricula as deemed necessary.  The Administrator/CEO or their Designee shall 

notify parents/guardians in advance of any planned sexual health education instruction 
and inform them of their right to opt their child out.  Any parent or guardian who wishes 

to have their child excused from any planned instruction in sexual health education may 
do so after reviewing the curriculum and by filing a written request with the 

Administrator/CEO or their Designee. 
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Student Fitness Policy 

Policy:   
 

It is the policy of the New Horizon School (NHS) Board of Directors that the school will 
promote healthy food choices, encourage physical activity, and foster fitness among its 

students.  The NHS Board of Directors authorizes the Administrator/CEO or their 
Designee to establish procedures to support this policy. 

 
Procedures:   

 
• When providing food, the school will offer fresh, healthy food and beverages.   

• Food items and beverages shall include fresh, healthy options, low-fat items, items 
with no more than 10% saturated fat, no caffeine items, and low-sugar items.   

• Elementary and Middle School students shall have at least 100 minutes of 

developmentally appropriate physical education or activity per week.   
• High School students shall have at least four semesters of developmentally 

appropriate physical education or activity.   
• The school will offer health and fitness instruction annually.  

• The Administrator/CEO or their Designee shall determine the frequency, schedule, 
and length of time that health and fitness instruction shall be provided during each 

school year. 
 

Student Motor Vehicles Policy 

Policy:   
 

It is the policy of the New Horizon School (NHS) Board of Directors to provide a safe 
environment in the classroom and on school grounds. Student parking on school 

grounds is a privilege. Students who hold a valid driver’s license may opt to drive to 
school and park on school grounds. The Board of Directors authorizes the NHS 

Administrator/CEO or their Designee to establish procedures to support the 

implementation of this policy. 
 

Procedures:   
 

Student motor vehicle procedures include, but are not limited to, the following: 
 

• Parents or guardians, students, or adult students must register the vehicle with 
the NHS Administrator/CEO or their Designee by completing and submitting a NHS 

Student Driver Contract. 
• Regulations for operating a student motor vehicle on campus will be issued upon 

registration of the vehicle. 
• Student drivers must park legally and within designated student parking spaces. 



72 

 

• Student drivers must leave their vehicles upon parking on campus and must stay 
away from their vehicles during the school day. 

• Student drivers must leave campus safely and legally upon entering their vehicle 
at dismissal time. 

• NHS may issue a fine or impound at the owner’s expense any student vehicle 
parked illegally or outside of the designated student parking spaces. 

• Any abuse of student driving privileges may result in the student losing the 
privilege to drive or park on campus. 

 

Student Records Access Policy 

Policy:   

 
It is the policy of the New Horizon School (NHS) Board of Directors to ensure that 

parents/guardians and/or adult students/alumni have the right to review all of the 

student's education records.  The school will not release a student's education records 
without the written consent of the parent or guardian or adult student, as required by 

the Family Educational Rights and Privacy Act (FERPA) of 1974.  
 

Procedures:   
 

Parents or guardians, adult students, or alumni age 18 and above may request access to 
inspect and review education records by contacting the Administrator/CEO or their 

Designee. The school will not release student information without written consent.  The 
school will inform parents/guardians, adult students, or alumni regarding the information 

request. 
   

Students with Asthma at School Policy 

Policy:   

 
It is the policy of the New Horizon School (NHS) Board of Directors to grant any student 

in the school authorization for the self-administration of medication to treat that 

student’s asthma or anaphylaxis.  The NHS Board of Directors authorizes the 
Administrator/CEO or their Designee to establish procedures for regulating the self-

administration of medication to treat asthma or anaphylaxis.   
 

Background:   
 

New Horizon School (NHS) believes that asthma should be taken seriously, as it is 
growing in prevalence.  It can be a life-threatening health condition that can result in 

suffering, missed school days, debilitating or life-threatening asthma emergencies, 
hospitalization, and/or death.  Students who are treated for asthma in accordance with 

treatment guidelines are more likely to control the disease and lead normal, active lives 
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than those who are not.  The NHS Board of Directors authorizes the Administrator/CEO 
or their Designee to establish procedures to support this policy. 

 
Procedures:   

 
• A student may self-administer medication to treat that student’s asthma or 

anaphylaxis at school, at a school-sponsored activity, and/or in transit to or from 
school-sponsored activities if: 

 
o a health care practitioner prescribed the medication for use by the student 

during school hours and instructed the student in the correct, legal, and 
responsible use of the medication; 

o the student has demonstrated to the health care practitioner, or the 
practitioner’s designee, the skill level necessary to use the medication and any 

device that is necessary to administer the medication as prescribed; 

o the health care practitioner formulates a written treatment plan for managing 
asthma or anaphylaxis episodes of the student and for medication use by the 

student during school hours; and 
o The parent or guardian has completed and submitted to the school any written 

documentation required by the school, including but not limited to the 
treatment plan. 

 
• The written treatment plan will include the student’s name, routine medications 

and delivery methods, medications needed at school, licensed health care 
provider’s name and telephone number, usual triggers and asthma symptoms, an 

emergency plan for an acute asthma attack, and doctor/parent/guardian 
signatures. 

 
• Parents/guardians will provide backup medication to be kept at school in a location 

easily accessible in the event of an asthma or anaphylaxis emergency. 

 
• NHS will keep the written treatment plan and other documents on file in a location 

easily accessible in the event of an asthma or anaphylaxis emergency. 
 

Transportation for Activities Policy 

Policy:   
 

New Horizon School (NHS) believes that students must be transported both ways to and 
from off-campus events in a safe and healthy manner. The NHS Board of Directors 

authorizes the Administrator/CEO or their Designee to develop procedures to implement 
this policy. 
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Procedures: 
 

It is the NHS's preference to transport students by bus or school vans.  If a situation 
warrants, the Administrator/CEO or their Designee may approve the use of private 

vehicles under the following conditions: 
• Each driver must give NHS permission to secure and keep on file their motor 

vehicle record. 
• Each driver must have a driving record deemed acceptable by the NHS 

Administrator/CEO or their Designee. 
• Each driver must provide proof of insurance for the vehicle to be driven. 

• Each driver must provide proof of liability insurance limits of at least $100,000 
per person and $300,000 for bodily injury per accident. 

• NHS will not allow students to drive to school activities without prior written 
approval by the Administrator/CEO or their Designee. 

• NHS will not allow students to drive other students to school activities. 

The Administrator/CEO or their Designee may cancel any off-campus event if they deem 
the transportation arrangements to be unsafe or unhealthy. 
 

Visitors and Volunteers Policy 

Policy: 
 

New Horizon School (NHS) welcomes visitors and volunteers on campus and at school-
related activities, recognizing them as invaluable resources to our school community.  

The NHS Board of Directors recognizes the importance of its partnerships with parents 
and guardians in fostering students’ educational progress.  It also acknowledges the 

significance of the school’s partnerships with community organizations, businesses, 
other schools, and the broader community.  The Board of Directors authorizes the 

Administrator/CEO or their Designee to establish procedures to ensure positive 
experiences for volunteers and visitors and to effectively screen, manage, and 

supervise them at the school. 
 

Background: 

Visits on campus can facilitate communication among parents or guardians, the Board, 

staff, faculty, and other members of the school community.  The preservation of the 
instructional process and the welfare of students and staff are the school’s primary 

concerns and responsibilities.  This policy and its procedures were established to ensure 

the orderly and safe operation of the school program and school-related activities. 

Procedures: 

• Any parent or guardian wishing to visit the campus, observe in their child’s 
classroom, or attend any school-related activity must request and receive 

permission from the NHS Administrator/CEO or their Designee and schedule an 
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appointment in advance of the visit, observation, or activity.   
 

• Any other visitor wishing to visit the campus, observe in a classroom, or attend 
any school-related activity must request and receive permission from the NHS 

Administrator/CEO or their Designee and schedule an appointment in advance of 
the visit, observation, or activity.  

 
• Any individual wishing to serve the school in a volunteer capacity must request 

and receive permission from the NHS Administrator/CEO or their Designee in 
advance of volunteering.  Volunteer duties, location, and hours will be limited.  

Volunteers may be on campus or participate in school-related activities only during 

specified hours and in designated places, and may perform assigned duties.   

• All volunteers shall: 

o serve in the capacity of helpers; 
o refrain from discussing the performance or actions of a student, except with the 

NHS Administrator/CEO or their Designee; and 

o talk to a member of the staff for a final solution to any problem that arises. 

• The NHS Administrator/CEO or their Designee may terminate volunteer services 

for various reasons, including but not limited to: 

o completion of program/duties, 

o resignation of a volunteer, 
o replacement of a volunteer by a paid employee, and/or 

o circumstances that, in the judgment of the NHS Administrator/CEO or their 

Designee, necessitate the termination of the volunteer’s services. 

All visitors and volunteers who have obtained permission from the NHS 

Administrator/CEO or their Designee shall: 

• check in through the Main Office upon arrival,  

• sign in to the Visitor’s Book located in the Main Office,  
• wear a Visitor’s Badge, 

• check out through the Main Office upon departure,  

• sign out of the Visitor’s Book located in the Main Office, and 

• return the Visitor’s Badge to the office. 
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XV. NHS STUDENT/FAMILY HANDBOOK 

ACKNOWLEDGMENT FORM 

 
*Note: Parent(s) and Guardian(s), you must read with your student, initial, date, and sign 

below to acknowledge receipt and agreement. 
 

1. We understand that a copy of the NHS Student/Family Handbook is available on the 
NHS website for my review.  https://www.new-horizon-school.org/back-school-

information/   
 

_______ (Parent’s or Guardian’s Initials)   _______ (Date) 
 

2. We acknowledge that we are responsible for reading and adhering to the information 

presented in the NHS Student/Family Handbook.  
 

_______ (Parent’s or Guardian’s Initials)   _______ (Date) 
 

3. We recognize that the use of student cell phones and personal electronic devices is 
prohibited on campus and that all student cell phones and personal electronic devices 

must be left at home or turned off and stored between 7:45 a.m. and 2:45 p.m. We 
acknowledge that consequences for violations may progressively include, but are not 

limited to, a warning, a reminder, notification to a parent or guardian, confiscation of 
the device for the remainder of the day, confiscation and return directly to a parent or 

guardian, and confiscation and ban of the device from campus. We understand that 
NHS is not responsible for the personal property of others.  

 
_______ (Parent’s or Guardian’s Initials)   _______ (Date) 

 

4. We understand that the continued enrollment of our student is subject to the Parent’s 
or Guardian’s and Student’s adherence to all NHS policies and procedures as stated in 

the NHS Student/Family Handbook, including, but not limited, to Health & Safety, 
Discipline, Acceptable Use of Technology, Cell Phone & Other Personal Electronic 

Devices, Dress & Grooming, Honor Code, Attendance, Adult Behavior, Visitors & 
Volunteers.  

 
_______ (Parent’s or Guardian’s Initials)   _______ (Date) 

 
5. We acknowledge that NHS governs the conduct of students when learning in person or 

remotely, and when participating in any school-related activity (on or off campus).   
 

_______ ( Parent’s or Guardian’s Initials)  _______ (Date) 
 

 
 

6. We recognize that continued enrollment, in any given school year, and re-enrollment 

in any subsequent school year are subject to the Parent’s or Guardian’s and Student’s 

https://www.new-horizon-school.org/back-school-information/
https://www.new-horizon-school.org/back-school-information/
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continued support of the Mission of NHS and the content of the NHS Student/Family 
Handbook.   

 
______ (Parent’s or Guardian’s Initials)   _______ (Date) 

 
7. We further understand that NHS has reminded us of its Health & Safety Policy and 

Procedures, and we acknowledge that it is our responsibility to be familiar with and 
abide by them. We also understand that these procedures may change in the event of 

a contagious disease outbreak, and that we will be notified of any such changes.  We 
further understand that the basic responsibility for our health and safety, as well as 

our student’s health and safety, rests with us. NHS has explained to us that its Health 
& Safety Policy and Procedures do not constitute a promissory agreement and do not 

set or change the terms or conditions of student enrollment.   
 

_______ (Parent’s or Guardian’s Initials)   _______ (Date) 

 
 

 

*Note: Please initial, date, sign, and return the NHS Student/Family Handbook 

Acknowledgment Form in your back-to-school packet. 

 

 
_____________________________                                          _______________ 

Parent’s or Guardian’s Signature       Date 
 

 
_____________________________                                          _______________ 

Student’s Signature                  Date 
 

 

                  


